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Employer Identification Number (EIN) 
Every organization must have an employer identification number (EIN), even if it will not have employees. 

 

 What is an EIN Number? It is the Employer Identification Number that is a unique number that identifies the 

organization to the IRS.  

 You can find more information and how to obtain an EIN at: Employer Identification Number | Internal Revenue 

Service (irs.gov)   

 

CRS Number 
Anyone who engages in business in New Mexico must register with the Taxation and Revenue Department (TRD). 

 

 What is a CRS Number? It is the number used to report and pay state and local option gross receipts tax, New 

Mexico withholding tax and compensation tax under the Combined Reporting System (CRS). Known as a CRS 

Identification Number, it is used to report and pay tax collected on gross receipts from business conducted in New 

Mexico. 

 You can find more information and how to obtain a CRS Number at: Who must register a business? : Businesses 

(newmexico.gov)  

 

Dun & Bradstreet - D-U-N-S Number 
 

 What is a DUNS Number? The Dun & Bradstreet D-U-N-S Number is a unique identifier for business 

assigned once DUNS identifies a company as being unique from any other in the Dun & Bradstreet Cloud. 

 A D-U-N-S Number is used around the world to identify and access information on businesses and 

identifies a company’s Dun & Bradstreet business credit file that may include the company’s name, 

address, phone number/s, etc.; corporate family relationships and scores and ratings that assess different 

financial health indicators.  

 You can find more information and how to register for a D-U-N-S Number at: https://wwwdnb.com/duns-

number.html  

https://www.irs.gov/charities-non-profits/employer-identification-number
https://www.irs.gov/charities-non-profits/employer-identification-number
https://www.tax.newmexico.gov/businesses/who-must-register-a-business/#:~:text=Anyone%20who%20engages%20in%20business,and%20Revenue%20Department%20(TRD).&text=Known%20as%20a%20CRS%20Identification,business%20conducted%20in%20New%20Mexico.
https://www.tax.newmexico.gov/businesses/who-must-register-a-business/#:~:text=Anyone%20who%20engages%20in%20business,and%20Revenue%20Department%20(TRD).&text=Known%20as%20a%20CRS%20Identification,business%20conducted%20in%20New%20Mexico.
https://wwwdnb.com/duns-number.html
https://wwwdnb.com/duns-number.html
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State of New Mexico eProNM 
Becoming a State of New Mexico supplier is free, easy and it only takes a few minutes and is required 

of a supplier in order to respond electronically to the State of New Mexico’s solicitation opportunities. 

As a registered supplier you will have access to the following: 

 
• Receive electronic notifications of New Mexico's solicitation opportunities 
• View and download all pertinent information 
• Receive electronic notifications of solicitation changes 
• Ability to respond electronically 

 

Navigate to the New Mexico General Services Department 

https://www.generalservices.state.nm.us  

 Click on the “Purchasing” tab to drop down the menu 

 
 

 Click “Vendor” (Supplier) Registration 

 
 

 

 

 

 

https://www.generalservices.state.nm.us/
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 Click “Proceed” 

 
 

Getting Started – Registering 
 Click “Continue with Registration” at the bottom of page: 
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 Enter a valid email address (this email address will be your User Name when logging into eProNM) 

 Click “Next” 
 

 
 

Create an Account 
 If you receive the message: “Looks like you don’t have an account yet.” Click “Creat Account” to 

register. 
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 Click “Continue with Registration”  
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Complete the Registration 
 

 Complete the registration form by entering all required supplier information 

 Create a password and complete the “Account Recovery Question” (this will be the password you 

will be logging into eProNM with) 

 Check the Terms and Conditions box 

 Check the “I’m not a robot” box 

 Click on “Create Account” 
 

 
 



State of New Mexico State Purchasing Division – Supplier Guide 9  
 



State of New Mexico State Purchasing Division – Supplier Guide 10  

Registration is Complete 
 Once you click “Create Account” and your registration is complete 

 Look for the email with the instructions on next steps 

 

 
 

Completing Your Profile in eProNM 
 Look for an email with the link to log into your eProNM account. 

 Click on the link to navigate to the Vendor (Supplier) Login site 

 Enter your email address 

 
 Once you’ve successfully logged in to eProNM, you will see this window.  

 Click on “Manage Registration Profile” 
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Welcome to Supplier Registration 
 Click on each link under “Welcome” and complete each section until there is a green √ next to each link. 

 Required fields are indicated with an asterisk (*). Complete the information required in each 

Section, click on “Save Changes.” 
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Company Overview 
 Complete this section. 

o If entering a DUNS Number, do not use dashes when entering the number. 

o When entering the Tax ID Number, do not use dashes when entering the number. 

 Click “Save Changes”, then “Next” to progress to the next Section. 

 
 

 

 Business Details Link: You will select Commodity Codes in the Products and Services Section by selecting, “Edit” 

and choosing commodity codes associated with your company. 

 Search Commodity Codes with one key word at a time  

 Select each Commodity Code associated with your company. 

 Click “Done” to progress to close the Commodity Codes selection window. 

 Click “Save Changes”, then “Next” to progress to the next Section. 
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 Addresses 

o Enter an address label, i.e. Physical, Fulfillment, etc. 

o Click “Next” to close this window. 

o Click “Next” to progress to the next section. 

 

 
 

 

 

 Contacts 

o Click on “Add Contact”  

o Select Corporate  

 Please note that the “Corporate” label needs to be selected from this drop-down list in order for it to be listed 

first, or you will not be able to certify and submit to complete your profile.   

 Multiple contacts can be added by clicking on “Add Contact” and selecting a label type. 

 Click “Next” to complete the Contacts Section. 

 
 

 Click “Certify & Submit” to complete your profile. 

 Click “Submit” 

 A notification will be sent to your email stating that your profile has been completed. 
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Editing Your Profile 
 A profile can be edited at any time by logging into your profile. 

 Click “Manage Registration Profile” and edit information as appropriate. 

 

Where to go for more help... 

If you are having issues with managing your profile you may contact our Support Desk at (505) 795-1894 or (505) 795-

1076 for further assistance. 

 
Accessing Solicitations via the eProNM Procurement Portal 
 
To view all current and previously awarded solicitations issued by the NM State Purchasing Division on behalf of 

Executive Branch agencies for various goods and services, navigate through the GSD Website: 

https://www.generalservices.state.nm.us  

 Click the “Purchasing” tab to drop down the menu 

 Click on “Online Bidding” 

 
  

https://www.generalservices.state.nm.us/
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 Click “Proceed” 

 
 

 Search for Open for Bid, Upcoming, Closed or Awarded solicitations using: 

o Work Group Filter field 

o Keyword field 

 


