From: Maestas, Ray, GSD

To: GSD-SPD IT Bureau

Subject: FW: Federal Subcontract & Subrecipient Agreements
Date: Friday, June 26, 2026 11:40:05 AM

Attachments: image001.pna

DA Suboerin : Chocklict Tool pdf

Good morning,

Per the below communication, | would like to request the attached documents to be added to the GSD/SPD public site under the
Resource and Information section. Since this is regarding Federal Grant Management, it might be more appropriate to place
under the Federal Government section.

Let me know if you have any questions or concerns.
Thank you,

Vendor Preference Application (pdf)
New Mexico Substitute W-9 and Other DFA Documents

Quarterly Gross Sales Report (excel)

Helpful Links

General Purchasing

New Mexico Public Procurement Association
NASPO-ValuePoint
National Institute of Governmental Purchasing

National Association of State Procurement Officials

State Government

Department of Information Technology Contract Review Board

Federal Government

General Services Administration

GSA Policy and Regulations

Federal Acquisition Regulations
=

Ray A. Maestas
Contracts Review Bureau Chief
State Purchasing Division



mailto:ray.maestas@gsd.nm.gov
mailto:GSD-SPDITBureau@gsd.nm.gov
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For Federal Award Subcontracts Issued by New Mexico State Agencies



[bookmark: subcontractor-agreement-template]FEDERAL AWARD SUBCONTRACTOR AGREEMENT TEMPLATE

Agreement No. 

Federal Award No. 

[bookmark: X858d82d55d974649dc385db0307e010db73704e]This Subcontract Agreement (“Subcontract”) is made and entered into by and between the State of New Mexico, [New Mexico State Agency Name], (“Agency”) and [Subcontractor Legal Name] (“Subcontractor”) (each a “Party” and collectively, “Parties”). This Subcontract shall be effective as of [Effective Date] (‘Effective Date”), subject to all required approvals.

[bookmark: recitals]WITNESSETH

WHEREAS, Agency is the recipient of a Grant [FEDERAL AWARD NUMBER] from [SPONSOR] for support of a project entitled "[PROJECT NAME]" ("Prime Award"), which is made a part of this Agreement and attached as Exhibit A; and

WHEREAS, Subcontractor represents that it has the requisite skill, personnel, and resources to perform the work described herein; and 

WHEREAS, [Optional Funding Recital] The Subcontract is funded, in whole or in part, with Federal funds under the Prime Award; and

WHEREAS, the effort to be performed by Subcontractor under the Prime Award involves an approved collaborative effort between the Parties.

NOW, THEREFORE, in consideration of the foregoing and the covenants, obligations, and promises contained herein, the Parties mutually agree as follows:  

[bookmark: X777b5f31f09ce546f399a25fb77c73d8b562409]

1. Period of Performance; Key Personnel; Scope of Work:



1.1. Period of Performance. The period of performance shall start on [Begin Date] and end on [End Date], unless it is terminated or extended earlier in accordance with this Subcontract. The Subcontractor is not required to continue work or provide services, and the Agency is not required to compensate the Subcontractor for expenses incurred or commitments made before the start date or after the end date.



1.2. Key Personnel. The following individuals are designated as “Key Personnel”: 



1.2.1. [List Key Personnel]. 



1.2.2. Any change in Key Personnel must receive prior written approval from the Agency. 



1.2.3. Any substitution or reassignment involving Subcontractor’s Key Personnel should only be made with individuals who have equal abilities and qualifications, and remains subject to prior written approval by the Agency.



1.3. Scope of Work. Subcontractor shall perform the services and provide the deliverables set forth in Exhibit A (Statement of Work) (“Work”).



1.4. Standards of Performance; Inspection. Subcontractor shall provide all personnel, facilities, equipment, materials, and services needed to complete the Work. Deliverables and services are subject to inspection and acceptance by the Prime Contractor. Materials and deliverables supplied and services performed are subject to inspection and testing before acceptance, and any deficiencies must be corrected at Subcontractor’s expense.





2. [bookmark: compensation-invoicing-records]Compensation; Invoicing; Records:



2.1. Funding Structure. Check one:



2.1.1. ☐Cost Reimbursement. Total estimated cost not to exceed [NUMBER IN WORDS] ($[In Numbers]), as detailed in Exhibit B (Budget). Reimbursement for indirect costs shall not exceed the Subcontractor’s approved federal indirect cost rate. All costs, direct and indirect, are subject to the allowability criteria under 2 CFR part 200 and the provisions of this Subcontract.	


2.1.2. ☐Firm-Fixed Price. Fixed price of [NUMBER IN WORDS] ($[In Numbers]) for satisfactory completion of the deliverables in Exhibit A.



2.2. Incremental Funding [if applicable]. The funded value at execution is [NUMBER IN WORDS] ($[In Numbers]). Subcontractor shall not incur costs in excess of the funded value without a written modification.



2.3. Invoicing. 



2.3.1. Frequency and Content. Subcontractor shall submit invoices [monthly/quarterly], containing certification of validity, and itemized in alignment with Exhibit B. Invoices must list cost elements in the same manner as set forth in the approved budget and include, at a minimum, the subcontract number, unique invoice number, billing period, and cumulative amounts.



2.3.2.  Final Invoice. The final invoice, marked “Final,” must be received no later than forty-five (45) days after the termination date or expiration of this Agreement 



2.3.3. Payment Review. All payments are provisional and subject to adjustment based on audit.



2.4. Records; Audit; Retention. Subcontractor shall maintain books and records in sufficient detail and make them available for inspection and review by the Prime Contractor; records shall be retained for three (3) years following final payment The Contractor shall maintain detailed time and expenditure records and retain them for a period of three (3) years from the date of final payment; records are subject to inspection and audit by the Agency and the State Auditor.



2.5. New Mexico Invoicing Deadlines. All invoices for services must be received by the Agency no later than fifteen (15) days after the termination of the State fiscal year in which the services were delivered, and invoices received after such date will not be paid.

3. [bookmark: X66739210597a23a5a1f7c719dcfc483575a4d09]Appropriations; Encumbrances:



3.1. State Appropriations. The terms of agreements with New Mexico State Agencies are contingent upon sufficient appropriations and authorization by the Legislature; if not made, termination may occur upon written notice.



3.2. Encumbrances. Subcontractor is responsible for not billing in excess of the lesser of the cost ceiling or the presently encumbered amount, and for verifying the encumbered amount with the work order manager.



4. [bookmark: termination]Termination:



4.1. For Convenience or Cause by Prime Contractor/Agency. This Agreement may be terminated for convenience or cause by the Agency in accordance with Subsection 4.1.1. Contractor may terminate this Agreement only for the Agency’s uncured material breach in accordance with the notice and cure rights specified in Subsection 4.1.2.



4.1.1. Agency may, immediately upon written notice to the Contractor, terminate this Agreement:



4.1.1.1.  if the Contractor becomes unable to perform the services contracted for, as determined by the Agency; 



4.1.1.2. if, during the term of this Agreement, the Contractor is suspended or debarred by the State Purchasing Agent; or



4.1.1.3. if the Agreement is terminated pursuant to Section 5, “Appropriations”, of this Agreement.



4.1.2. Subcontractor shall give Agency written notice of termination at least thirty (30) days prior to the intended date of termination, which notice shall:



4.1.2.1. Identify all the Agency’s material breaches of this Agreement upon which the termination is based; and 



4.1.2.2. State what the Agency must do to cure such material breaches.  



4.1.3. Subcontractor’s notice of termination shall only be effective (i) if the Agency does not cure all material breaches within the thirty (30) day notice period;  or (ii) in the case of material breaches that cannot be cured within thirty (30) days, the Agency does not, within the thirty (30) day notice period, notify the Contractor of its intent to cure and begin with due diligence to cure the material breach.  



4.2. Federal Flow-Down—Termination. All contracts in excess of $10,000 must address termination for cause and for convenience by the non-Federal entity, including the manner of effect and basis for settlement.



4.3. Effect of Termination. Upon termination, the sole liability is payment for acceptable work performed prior to notice of termination; termination does not waive rights for pre-termination defaults. Subcontractor shall submit a closeout invoice within thirty (30) days of the termination notice.



5. Appropriations:



5.1. The terms of this Agreement are contingent upon sufficient appropriations and authorization being made by the Legislature of New Mexico for the performance of this Agreement. If sufficient appropriations and authorization are not made by the Legislature, this Agreement shall terminate immediately upon written notice being given by the Agency to the Contractor. The Agency's decision as to whether sufficient appropriations are available shall be accepted by the Contractor and shall be final. If the Agency proposes an amendment to the Agreement to unilaterally reduce funding, the Contractor shall have the option to terminate the Agreement or to agree to the reduced funding, within thirty (30) days of receipt of the proposed amendment.



6. [bookmark: X303e1b87633f84853e6bf5c7052df3ba99dfd81]Status of Subcontractor; Assignment; Subcontracting:



6.1. Independent Contractor. Subcontractor and its agents and employees are independent contractors performing professional services and are not employees of the State of New Mexico. The Contractor acknowledges that all sums received hereunder are reportable by the Contractor for tax purposes, including, without limitation, self-employment and business income tax. The Contractor agrees not to purport to bind the State of New Mexico unless the Contractor has express written authority to do so, and then only within the strict limits of that authority. Subcontractor has no authority to bind the State unless expressly granted in writing.



6.2. Assignment. Subcontractor shall not assign or transfer any interest in the Agreement or any claims for money due without prior written approval.



6.3. Lower-Tier Subcontracting/Consultants. Prior written approval from the Agency is required for lower-tier subcontracts and consultants. Subcontractor is prohibited from entering into cost-plus-percentage subcontracts. Approval must be obtained in advance for consultants and lower-tier subcontracts; costs incurred without approval will not be reimbursed.



7. [bookmark: X8f6973c77b74bc8a9b036495f9b40548e4be734]Confidentiality; Deliverables; Intellectual Property:



7.1. Confidential Information. Any confidential information provided to or developed by the contractor in the performance of this contract shall be kept confidential and not disclosed without prior written approval.



7.2. Deliverables/Property. All materials developed or acquired under the agreement shall become the property of the State of New Mexico and be delivered by the termination date; nothing developed shall be subject to a claim of copyright by the contractor.

7.3. Rights in Data and Publications. Results and data developed may be subject to shared use rights and publication consistent with protecting confidential or proprietary information and patent filings, with limited delay for patent protection.



8. [bookmark: X8829c7802c45d83fbf95257cd2f3e3aa67ecdea]Compliance; Ethics; Conflicts; Equal Opportunity:



8.1. Governmental Conduct Act/Conflicts. Subcontractor represents and warrants that it presently has no interest and, during the term of this Agreement, shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the performance or services required under the Agreement.



8.1.1. Subcontractor further represents and warrants that it has complied with, and, during the term of this Agreement, will continue to comply with all applicable provisions of the Governmental Conduct Act, Chapter 10, Article 16 NMSA 1978, and related conflict-of-interest provisions, including restrictions on employment, interests, and contributions.



8.2. Procurement Code; Penalties. The Procurement Code, §§ 13-1-28 through 13-1-199, NMSA 1978, imposes civil and criminal penalties for its violation. In addition, the New Mexico criminal statutes impose felony penalties for illegal bribes, gratuities, and kickbacks.



8.3. Equal Opportunity. Subcontractor agrees to abide by all federal and state laws, rules, and executive orders pertaining to equal employment opportunity and nondiscrimination under any program or activity performed under the Agreement. If Subcontractor is found not to be in compliance with these requirements during the life of this Agreement, Subcontractor agrees to take appropriate steps to correct these deficiencies.



8.4. Workers’ Compensation. Subcontractor agrees to comply with the applicable state laws and rules governing workers’ compensation benefits for its employees. If the Contractor fails to comply with the Workers' Compensation Act and applicable rules when required to do so, this Agreement may be terminated by the Agency.



9. [bookmark: indemnification-insurance]Indemnification; Insurance:



9.1. Indemnification. Subcontractor shall defend, indemnify and hold harmless the Agency and the State of New Mexico from all actions, proceeding, claims, demands, costs, damages, attorneys’ fees and all other liabilities and expenses of any kind from any source which may arise out of the performance of this Agreement, caused by the negligent act or failure to act of the Subcontractor, its officers, employees, servants, subcontractors or agents, or if caused by the actions of any client of the Subcontractor resulting in injury or damage to persons or property during the time when the Subcontractor or any officer, agent, employee, servant or subcontractor thereof has or is performing services pursuant to this Agreement. In the event that any action, suit or proceeding related to the services performed by the Subcontractor or any officer, agent, employee, servant or subcontractor under this Agreement is brought against the Subcontractor, the Subcontractor shall, as soon as practicable but no later than two (2) days after it receives notice thereof, notify the legal counsel of the Agency and the Risk Management Division of the New Mexico General Services Department by certified mail.



9.2. Insurance. Subcontractor shall maintain commercially reasonable insurance, including workers’ compensation, general liability, auto, and [professional liability if applicable], with limits not less than: 



9.2.1. Statutory Workers’ Compensation and Employer’s Liability: No less than the amount required by statute in New Mexico, including a waiver of subrogation obtained from the carrier in favor of the Agency.



9.2.2. Commercial General Liability:



9.2.2.1. $1 Million per each occurrence

9.2.2.2. $2 Million annual aggregate

9.2.2.3. Coverage includes bodily injury, broad form property damage, personal injury, products and completed operations, contractual liability, and independent contractors’ liability. The Agency, its officers, and employees must be included as Additional Insureds, with a waiver of subrogation obtained from the carrier in favor of the Agency.



9.2.3. Automobile Liability:



9.2.3.1. $1 Million Combined Single Limit for Bodily Injury covering use of all owned, non-owned, and hired vehicles.



9.2.4. Professional Liability:



9.2.4.1. $1 Million per claim occurrence covering damages caused by negligent acts, errors, and omissions arising out of professional services performed by the Subcontractor or any person for whom the Subcontractor is legally liable.



9.2.5. Umbrella/Excess Coverage:



9.2.5.1. $1 Million per occurrence and in the aggregate, provided in excess of Employer’s Liability, Commercial General Liability, and Automobile Liability. Coverage must be on a “following form” basis with no additional exclusions unless specifically reviewed with the Agency.

9.2.6. Cyber Insurance:



9.2.6.1. $1 Million Each Occurrence

9.2.6.2. $3 Million Aggregate



9.2.7. These insurance coverages must be maintained throughout the term of the subcontract, including any modifications or extensions.



9.3. New Mexico Employees' Health Coverage.



9.3.1. If Subcontractor has, or grows to, six (6) or more employees who work, or who are expected to work, an average of at least 20 hours per week over a six (6) month period during the term of the contract, Subcontractor certifies, by signing this agreement, to have in place, and agree to maintain for the term of the contract, health insurance for those employees and offer that health insurance to those employees if the expected annual value in the aggregate of any and all contracts between the Parties exceed $250,000 dollars.



9.3.2. Subcontractor agrees to maintain a record of the number of employees who have (a) accepted health insurance; (b) declined health insurance due to other health insurance coverage already in place; or (c) declined health insurance for other reasons. These records are subject to review and audit by a representative of the state.



9.3.3. Contractor agrees to advise all employees of the availability of State publicly financed health care coverage.



10. [bookmark: X917bf50905dc7a89a2854027546b977168a431f]Invoices; Acceptance; Property; Overpayments:



10.1. Invoice Review and Exceptions. If services or deliverables are unacceptable, within thirty (30) days of receipt of invoice, the Agency will send a letter of exception explaining the deficiency and remediation steps; upon acceptance, payment will be made within thirty (30) days, without late charges or interest.



10.2. Property/Equipment. Subcontractor shall not be reimbursed for property or equipment unless agreed in an amendment; any reimbursed property becomes Agency property and must be delivered upon request or termination.



10.3. Overpayments. Subcontractor shall reimburse the Agency for amounts paid in error within thirty (30) days of notice; interest accrues at the statutory rate on unpaid amounts after thirty (30) days.



11. [bookmark: X62b47613331f2a95b0b11fd3b3251d784a246cc]Federal Terms for Contracts Utilizing Federal Funds:



11.1. Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards (2 CFR §200). All costs, direct and indirect, must comply with the allowability criteria set forth in these regulations. Subcontractor agrees to adhere to procurement standards prescribed by 2 CFR § 200 for supplies, property, equipment, and services purchased with Federal funds.



11.2. Audit Provisions (2 CFR §200). Subcontractor must comply with audit provisions applicable to Federal agency grantees. Subcontractor must complete and return the Subcontractor's Compliance with audit requirements annually.



11.3. Drug-Free Workplace Act of 1988 (45 CFR §76, Subpart F). Subcontractor must implement an appropriate policy in accordance with this Act.



11.4. Certification Regarding Lobbying (31 USC §1352). Subcontractor must certify compliance with limitations on the use of Federal funds for lobbying activities.

11.5. Debarment and Suspension: Subcontractor certifies that it and its principals are not debarred, suspended, or declared ineligible for Federal transactions, and have not been convicted or charged with offenses such as fraud, bribery, or embezzlement within the past three years in SAM in accordance with 2 CFR §180 and 2 CFR § 200.214.



11.6. Certification of Non-Delinquency on Federal Debt. Subcontractor certifies that it is not delinquent on repayment of any federal debt.



11.7. Byrd Anti-Lobbying. Subcontractor certifies no Federal funds were used to influence any Federal official in connection with obtaining a Federal Award. Subcontractor certifies it has disclosed any lobbying activities with non-Federal funds.



11.8. Recovered Materials. Subcontractor certifies it has and will comply with Section 6002 of the Solid Waste Disposal Act, including procuring EPA-designated items with the highest practicable recovered material content when purchases exceed $10,000, procuring solid waste management services that maximize energy and resource recovery, and establishing an affirmative procurement program for recovered materials. 





11.9. Prohibition on Certain Telecommunications. Subcontractor certifies it shall not procure or obtain covered telecommunications equipment or services, or enter into contracts that use such covered equipment or services in violation of Public Law 115 232, Section 889, and 2 CFR § 200.471.



11.10. Domestic Preferences. Subcontractor certifies, to the greatest extent practicable, that it will prioritize the purchase, acquisition, or use of goods, products, or materials produced in the United States. This requirement will be included in all subcontractor and sub purchase orders.



11.11. Environmental Acts. Subcontractor certifies, for contracts > $150,000, it will comply with the Clean Air Act (42 U.S.C. §§ 7401–7671q) and Federal Water Pollution Control Act (33 U.S.C. §§ 1251–1387) and report violations to the Agency and EPA.



11.12. Clean Air Act and Federal Water Pollution Control Act. For contracts > $100,000 involving mechanics or laborers, Subcontractor agrees to comply with 40 U.S.C. §§ 3701-3708.



11.13. Davis-Bacon/Copeland. For construction contracts > $2,000, Subcontractor agrees to comply with Davis-Bacon Act wage requirements and Copeland Anti-Kickback Act prohibitions on improper wage deductions. 



11.14. Rights to Inventions. If Subcontractor’s work involves research, development, or experimental work, Subcontractor agrees to comply with the Bayh-Dole Act and 37 CFR Part 401.



11.15. Small/Minority/Women/Labor Surplus. Subcontractor agrees to take affirmative steps to ensure small, minority-owned, women-owned, and labor surplus area firms are used when possible, as required by 2 CFR § 200.321.





11.16. Recordkeeping and Access. Subcontractor shall maintain all records for at least three (3) years after final payment and provide access to the Agency, Federal awarding agency, Inspectors General, and Comptroller General upon request, as required by 2 CFR §§ 200.334-200.337.



11.17. Federal Award Terms. Subcontractor agrees to comply with all applicable terms and conditions of the Federal award funding this Agreement, including program-specific requirements, reporting obligations, and flow-down provisions.



12. [bookmark: deliverables-reporting]Deliverables; Reporting:



12.1. Progress Reports. Subcontractor shall provide [monthly/quarterly] progress reports in accordance with Exhibit A. Reports shall note progress toward objectives and any deviations from schedules, methods, and tasks.



12.2. Equipment. No permanent equipment is budgeted and will not be reimbursed without prior written approval.



13. [bookmark: notices]Notices.



13.1. All notices shall be in writing and delivered by personal delivery, certified mail (return receipt), or recognized overnight courier to the contacts below, effective upon documented receipt.



13.1.1. To Agency: 



13.1.1.1. [Name, Title, Address, Email]



13.1.2. To Subcontractor: 



13.1.2.1. [Name, Title, Address, Email]



13.2. Notices shall be effective upon documented signed receipt.



14. [bookmark: X3d32fea7e1ffa0b18c0178fc7a087e39694a67b]General Provisions:



14.1. Applicable Law; Venue. The laws of the State of New Mexico shall govern, and venue shall be proper only in a New Mexico court of competent jurisdiction in accordance with NMSA 1978, § 38-3-1(G).



14.2. Entire Agreement; Amendment. This Agreement incorporates all understandings and agreements between the Parties and may be amended only by a written instrument executed by the Parties’ required signatories.



14.3. Severability. If any term is held invalid or unenforceable, the remainder shall not be affected and shall be valid and enforceable.

14.4. Enforcement; Waiver. A Party's failure to require strict performance of any provision of this Agreement shall not waive or diminish that party's right thereafter to demand strict compliance with that or any other provision. No waiver by a party of any of its rights under this Agreement shall be effective unless express and in writing, and no effective waiver by a party of any of its rights shall be effective to waive any other rights.



14.5. Authority. If Contractor is other than a natural person, the signatory represents and warrants authority to bind the Contractor without further action.



14.6. Order of Precedence. In the event of conflict, the following order of precedence applies: (a) Prime Award terms incorporated by reference and corresponding Federal Terms; (b) this Subcontract main body; (c) Exhibit A (SOW); (d) Exhibit B (Budget); (e) other exhibits. An order of precedence clause shall apply to resolve inconsistencies among parts and attachments of the Agreement.



15. [bookmark: X11d5876cedd5f9e4713b86f5f0909d2ec8d3e37]Tax Compliance:



15.1. Gross Receipts Tax. The New Mexico gross receipts tax levied on the amounts payable under this Agreement shall be paid by the Agency to the Contractor.



16. [bookmark: flow-down-privity-precedence]Flow-Down; Privity:



16.1. Flow-Down. Subcontractor shall flow down all applicable Federal award terms and conditions, and State-specific terms, to lower-tier subcontracts and procurements.



16.2. Privity. No contractual relationship exists between Subcontractor and the Federal Government by reason of this Subcontract; communications must be directed to the Agency. 



[SIGNATURE PAGE AND EXHIBITS FOLLOW]

[REMAINDER OF PAGE LEFT INTENTIONALLY BLANK]






IN WITNESS WHEREOF, the parties have executed this Agreement as of the date of signature by the GSD/SPD Contracts Review Bureau below.





By:	____________________________________________		Date:_____________

[Name, Title]

State Agency





By:	____________________________________________		Date:_____________

[Name]

State Agency Legal Counsel – Certifying legal sufficiency





By:	____________________________________________		Date:_____________

[Name]

State Agency OSE Chief Financial Officer





By:	____________________________________________		Date:_____________

[Name & Title]

[Subcontractor]





The records of the Taxation and Revenue Department show that the Contractor is registered with the Taxation and Revenue Department of the State of New Mexico to pay gross receipts and/or compensating taxes.



ID Number: 00-000000-00-0





By:	____________________________________________		Date:_____________

[Name]

Taxation and Revenue Department





This Agreement has been approved by the GSD/SPD Contracts Review Bureau:



By:	____________________________________________		Date:_____________



GSD/SPD Contracts Review Bureau






[bookmark: exhibits]Exhibit A:

Statement of Work, Deliverables, and Reporting Schedule



Subcontractor will use [Insert Fund Name] funds to perform all tasks listed in the Deliverables-Project Milestone Table below.  [Insert Fund Name] funds will be requested in accordance with the completion of each of the Deliverables listed as Project Milestones in the table below.  All [Insert Fund Name] funds shall be obligated and expended by Subcontractor in accordance with this Agreement.  The period of performance to execute work and/or incur costs against the $XXX.00 funding for this project is XXXX – XXXX, unless extended by the federal awarding agency.  Monthly reports shall be provided to the Agency showing costs incurred to the $XXX.00 funding.  



I. Deliverables – Project Milestone Table



		Deliverable

		Description of Deliverable



		1. Project Milestone 1



		1. [Insert detailed description of the outcome/result needed to ensure federal funds are used for maximum benefit to the State of New Mexico]

2. Completion date for Project Milestone 1:XXXX







		2. Project Milestone 2

		1. [Insert detailed description of the outcome/result needed to ensure federal funds are used for maximum benefit to the State of New Mexico]

1. Completion date for Project Milestone 2:XXXX







		3. Project 

Milestone 3





		1. [Insert detailed description of the outcome/result needed to ensure federal funds are used for maximum benefit to the State of New Mexico]

1. Completion date for Project Milestone 3:XXXX





		4. Project Milestone 4

		1. [Insert detailed description of the outcome/result needed to ensure federal funds are used for maximum benefit to the State of New Mexico]

1. Completion date for Project Milestone 4:XXXX









II. Significant Changes to Scope of Work



The Subcontractor is required to notify and seek written approval of the Agency in advance of any proposed material changes to the scope of work under this Agreement (i.e., significant changes to the statement of project objectives or the schedule of technical milestones and deliverables).  Such changes may require the Agency to re-evaluate the work's eligibility under the Prime Award.  



III. 








Exhibit B:

Budget and Rate Schedule; Indirect Cost Rate documentation [as applicable]

Date: 2026-04-07

Prime Recipient: [Prime Recipient Legal Name]

Subcontractor: [Subcontractor Legal Name]

Prime Award No.: [Federal Award Number]

Subcontract No.: [Subcontract Number]

Project Title: [Project Title]

Period of Performance: [Start Date] through [End Date]



1. [bookmark: purpose-and-applicability]Purpose and Applicability:

This Budget and Rate Schedule outlines approved cost categories, rates, quantities, ceilings, and indirect costs for the Subcontractor under the federal award subcontract. Billed costs must be allowable, allocable, reasonable, and comply with the subcontract, federal award terms, and regulations, including the Uniform Administrative Requirements, Cost Principles, Audit Requirements for Federal Awards, and agency-specific terms.

2. [bookmark: definitions]Definitions:



A. Allowable Costs: Expenses that are permitted under the subcontract and adhere to relevant federal cost principles.



B. Indirect Costs: Expenses for shared or joint activities that cannot be easily and specifically linked to a specific final cost goal.



C. Rate: A price or percentage applied to a specified base to calculate billable amounts.



D. Ceiling: A maximum funding limit for a specific cost category or the total subcontract value.





3. [bookmark: X0ada6d69567083fccd2b951552a20a11fcc6332]Summary Budget by Cost Category and Ceiling:

The table lists approved cost categories, rates, estimated quantities, extensions, and category ceilings. The Subcontractor must not exceed any ceiling without prior written approval from the Prime Recipient.

		Labor (Direct) 

		Category/Title: [e.g., Senior Scientist] 

		Rate Basis: Hourly Approved 

		Loaded Direct Rate: [$___/hour]

		Estimated Hours: [___]



		Extended Amount (Not-to-Exceed): [$___]



		Category Ceiling: [$___]





		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		Fringe Benefits on Direct Labor



		Rate Basis: Approved fringe rate applied to direct labor base



		Approved Fringe Rate: [__%]



		Fringe Base: [$___] (Direct Labor)



		Extended Amount (Not-to-Exceed): [$___]



		Category Ceiling: [$___]



		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		Travel (Domestic)



		Rate Basis: Actuals not to exceed federal per diem and coach airfare



		Estimated Trips: [___]



		Extended Amount (Not-to-Exceed): [$___]



		Category Ceiling: [$___]



		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		Travel (International) [if applicable]



		Rate Basis: Actuals not to exceed federal per diem and coach airfare; prior written approval required



		Estimated Trips: [___]



		Extended Amount (Not-to-Exceed): [$___]



		Category Ceiling: [$___]



		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		Equipment [if applicable]



		Rate Basis: Unit cost ≥ [$5,000] and useful life ≥ [1 year], subject to prior approval



		Description/Units: [___ units @ $___/unit]



		Extended Amount (Not-to-Exceed): [$___]



		Category Ceiling: [$___]



		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		Materials and Supplies



		Rate Basis: Actuals at reasonable and allocable costs



		Description: [General lab supplies/consumables]



		Extended Amount (Not-to-Exceed): [$___]



		Category Ceiling: [$___]



		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		Other Direct Costs (ODC)



		Rate Basis: Actuals; itemize in invoices

		Description: [e.g., publication fees, participant support—if applicable and separately tracked]



		Extended Amount (Not-to-Exceed): [$___]



		Category Ceiling: [$___]



		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		Lower-Tier Subcontracts [if applicable]



		Rate Basis: Approved lower-tier budget(s); indirects on first $25,000 only if applicable

		Description: [___]



		Extended Amount (Not-to-Exceed): [$___]



		Category Ceiling: [$___]



		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		

		

		

		

		

		

		



		Indirect Costs (F&A/Overhead/G&A)



		Rate Basis: Approved indirect cost rate(s) applied to specified base(s)



		Approved Indirect Rate(s): [__% Overhead on Direct Labor base]; [__% G&A on Total Direct Cost base]; [or single F&A rate of __% on MTDC]



		Indirect Cost Base(s): [e.g., Direct Labor; Total Direct Costs; MTDC]



		Extended Amount (Not-to-Exceed): [$___]



		Category Ceiling: [$___]



		





Total Estimated Costs (All Categories): [___]

4. [bookmark: detailed-rate-schedule]Detailed Rate Schedule.



A. Direct Labor Rates - The following fully burdened direct labor rates exclude fringe and indirect costs unless expressly stated. - [Labor Category 1]: [___/hour], Effective Period: [Start Date]–[End Date] - Escalation: [__%] annual escalation effective on [date], applied to labor categories identified as escalated. Escalation beyond this Schedule requires prior written approval.



B. Fringe Benefit Rate - Approved Fringe Rate: [__%] applied to [Direct Labor base or other specified base]. - Basis and components: [Health, retirement, statutory payroll taxes—summary only]. - Effective Period: [Start Date]–[End Date]. - Changes to the fringe rate require prior written approval and updated rate documentation per Section 6.



C. Travel - Reimbursable at actual cost not to exceed applicable federal per diem and coach/economy airfare. Fly America Act and open-skim reimbursement requirements apply where applicable. - Pre-approval is required for international travel and for any trip exceeding [$___] total estimated cost.



D. Equipment - Purchase requires prior written approval if meeting the equipment capitalization threshold of [$5,000] per unit and useful life ≥ [1 year], or as otherwise defined in the subcontract. - Title and disposition follow the prime award terms.





E. Materials, Supplies, and ODC - Must be reasonable, allocable, and necessary to the project; itemized receipts required for single purchases over [$___]. - Participant support costs, if applicable, must be budgeted and accounted for separately and are excluded from indirect cost bases where required.



F. Subawards and Consultant Costs - Lower-tier subawards require Prime Recipient’s prior written approval and adherence to applicable flow-down requirements. - Consultant daily or hourly rates shall not exceed [___/hour] absent prior written approval.



5. [bookmark: indirect-cost-rates-and-bases]Indirect Cost Rates and Bases.



A. Approved Indirect Cost Rate(s) - Type: [Negotiated fixed, provisional, final, or de minimis 10% of MTDC]. - Rate(s): [__% Overhead on Direct Labor]; [__% G&A on Total Direct Cost]; or [__% F&A on MTDC]. - Base(s): - If MTDC: Excludes equipment, capital expenditures, patient care charges, rental costs, tuition remission, scholarships/fellowships, participant support costs, and the portion of each subaward/subcontract in excess of $25,000. - If Total Direct Cost or other: Define inclusions/exclusions here: [insert definition]. - Effective Period: [Start Date]–[End Date]. - Indirect Cost Ceiling (if any): [% or $_]. - Any indirect costs billed must be calculated strictly in accordance with the approved base definitions above.



B. Provisional Rates and Adjustment - If provisional rates apply, the Subcontractor shall invoice using the provisional rates identified in Section 5.1 and submit an annual incurred cost submission or final rate proposal within [___] months after fiscal year end. - Upon establishment of final rates, the parties shall reconcile indirect costs, and the Subcontractor shall issue credits or supplemental invoices, as applicable, subject to the subcontract funding ceiling.



C. De Minimis Rate Option - If the Subcontractor does not have a current negotiated indirect cost rate agreement (NICRA) or approved rate and elects to use the de minimis rate, a 15% rate may be applied to the MTDC base as defined above for the life of the award, unless otherwise modified by mutual written agreement.





6. [bookmark: indirect-cost-rate-documentation]Indirect Cost Rate Documentation.



A. Required Documentation - The Subcontractor shall provide, prior to initial billing and upon any update: - A current NICRA or other federal cognizant agency approval letter for indirect rates; or - A board-approved internal rate policy with supporting computations if seeking provisional approval; or - A written election of the de minimis 15% MTDC rate; and - The Subcontractor’s indirect rate calculation methodology, base definitions, and cost allocation plan summary. - Documentation shall include effective dates, rate types (provisional, final, fixed), and any applicable ceilings or limitations.



B. Updates and Notice - The Subcontractor shall notify the Prime Recipient in writing within [10] business days of any change to approved indirect rates or bases and provide updated supporting documentation. No rate change is effective for billing until acknowledged in writing by the Prime Recipient via an amended Schedule.



C. Audit and Access - Indirect cost records are subject to audit. The Subcontractor shall retain supporting documentation for not less than [three (3)] years from final payment or longer if required by the subcontract and shall provide access upon reasonable notice.



7. [bookmark: invoicing-requirements]Invoicing Requirements.



A. Invoices shall:



a. Reference this Schedule and the Subcontract Number.

b. Itemize costs by the categories in Section 3, with current-period and cumulative amounts, applicable rates, bases, and calculations.

c. Show indirect cost calculations by rate and base, and identify any cost exclusions from the base.

d. Include required supporting documentation (e.g., timekeeping records, travel receipts, subcontractor invoices, and rate approval documents).

e. The Subcontractor shall not invoice beyond category ceilings or the total subcontract ceiling without prior written authorization.



8. [bookmark: budget-flexibility-and-revisions]Budget Flexibility and Revisions.



A. Line-item flexibility of up to [10%] of the total category amount is permitted between Section 3 categories, provided that:



A. The total subcontract ceiling is not exceeded;

B. No movement into restricted categories (e.g., participant support, equipment) occurs without prior written approval;

C. Any movements triggering prior approval under federal terms are pre-approved in writing.

D. Material changes to rates, bases, quantities, or ceilings require a formal modification to this Schedule.



9. [bookmark: cost-allowability-and-compliance]Cost Allowability and Compliance.

All costs billed must align with the subcontract terms, relevant federal regulations and cost principles, and the Subcontractor’s disclosed practices. Unallowable costs should not be billed. If any unallowable costs are mistakenly billed and paid, the Subcontractor shall promptly issue a credit.

[bookmark: X44050f6c581535b721f36c7f1e8eb75e06c4868]

10. Contacts for Budget and Rate Administration.



A. Prime Recipient Administrative Contact: [Name, Title, Email, Phone]

B. Subcontractor Administrative Contact: [Name, Title, Email, Phone]


C. Billing/Invoicing Email: [Address or Portal]






Exhibit C:

Federal Award Terms and Conditions

In accordance with the Code of Federal Regulations (CFR), 2 C.F.R. Part 200.332 requires that the following information be provided:



		Federal Awarding Office

		



		Grant Program

		



		Assistance Listing Number

		



		Federal Award Date

		



		Award End Date

		



		Indirect Cost Rate

		



		Research and Development Award?

		



		Federal Statutory Authority

		



		Total Amount in Federal Award 

		
















1




		

		

		







FEDERAL AWARD SUBRECIPIENT AGREEMENT



COVER PAGE

		State Agency

[INSERT STATE AGENCY NAME]



		Agreement Number

[INSER AGREEMENT NUMBER]



		Subrecipient Name

[INSERT SUBRECIPIENT NAME]



Subrecipient Unique Entity Identifier (UEI)

XXXXXX



		Subaward Period of Performance

Start Date 

February 20, 2023



End Date 

June 30, 2025



		Subaward Amount

$ XXXXXX

(This amount reflects the amount of federal funds obligated by this action and the current financial obligation)

		Subaward Budget Period

State Date

Effective date of this agreement

End Date

June 30, 2025



		Indirect Cost Rate 

An approved federally recognized indirect cost rate negotiated between the Subrecipient and Federal Government or de minimis rate of 15% of modified total direct costs.



		Subaward Project Description (Purpose)

[INSERT PROJECT DESCRIPTION] for complete and full performance of the Scope of Work attached to this Subrecipient Agreement as “Exhibit B.”



		Exhibits included within this Agreement:

1. Exhibit A, Federal Award Information

2. Exhibit B, Scope of Work and Budget

3. Exhibit C, Eligible and Restricted Uses of Funds 

4. Exhibit D, Quarterly Project Milestone Reports 



		Contact Information

Pass-Through Entity (State):

Agency Name: 

Representative: 

Address: 

City, State Zip: 

Email: 

		

[bookmark: _Hlk150330296]Subrecipient:

Name: 

Representative:  

Address: 

Address: 

Email: 














FEDERAL AWARD IDENTIFICATION



In accordance with the Code of Federal Regulations (CFR), 2 C.F.R. Part 200.332 requires that the following information be provided to any Subrecipient of a federal award:



		Federal Awarding Office

		



		Grant Program

		



		Assistance Listing Number

		



		Federal Award Date

		



		Award End Date

		



		Indirect Cost Rate

		



		Research and Development Award?

		



		Federal Statutory Authority

		



		Total Amount in Federal Award (this is not the amount in the grant agreement)

		












SUBRECIPIENT AGREEMENT 



THIS SUBRECIPIENT AGREEMENT (“Agreement”) is hereby made and entered into this 21st day of February 2023, by and between the [INSERT STATE AGENCY NAME] (“State”), and [INSERT SUBRECIPIENT NAME] (“Subrecipient”) (individually “Party”, and collectively “Parties”). 



WITNESSETH



	WHEREAS, [INSERT NAME OF FEDERAL AGENCY MAKING AWARD TO STATE] (“Grantor”) has made federal funds available to the State [INSERT NAME OF PROGRAM or FEDERAL STATUTE] program (“Program”) (Assistance Listing Number (“ALN”) INSERT NUMBER); 



	WHEREAS, the State is responsible to the Grantor for overseeing their subrecipients, including ensuring that the subrecipients adhere to the relevant statutes, award terms and conditions, Final Rules, and reporting requirements, as applicable; and



	WHEREAS, the State guides, serves, and supports public entities to ensure fiscal accountability and effective government that is responsive to all New Mexicans; and



	WHEREAS, the State has created the Program to carry out the purposes of the Program in accordance with the national objectives set out by the United States Congress and the Grantor; and



WHEREAS, this Agreement addresses the flow of funds from the Stat to the Subrecipient, as legally allowed by the relevant law and regulations, for any approved scope of work as further discussed in this Agreement.



NOW, THEREFORE, the Parties do mutually agree to the following terms and conditions of this Agreement:





1. Purpose. The purpose of this Agreement is to establish a subrecipient relationship for the purpose of achieving substantial performance of all project milestones.



2. Definitions



a. “Agreement Funds” means the funds that have been appropriated, designated, encumbered, or otherwise made available for subaward by the State under this Agreement.



b. “Agreement” means this agreement, including all attached Exhibits, all documents incorporated by reference, all referenced statutes, rules and cited authorities, and any future modifications thereto.



c. “Authorized Organization Representative (AOR)” means a person authorized to legally bind your organization and submit applications via Grants.gov. The AOR is authorized by the E-Business Point of Contact (E-Biz POC) in the System for Award Management (see E-Biz POC definition). An AOR may include an Expanded AOR and/or a Standard AOR.



d. “Award” means an award by a Recipient to a Subrecipient funded in whole or in part by a Federal Award. The terms and conditions of the Federal Award flow down to the Award unless the terms and conditions of the Federal Award specifically indicate otherwise.



e. “Breach of Agreement” means the failure of a Party to perform any of its obligations in accordance with this Agreement, in whole or in part or in a timely or satisfactory manner. The institution of proceedings against State which is not vacated or fully stayed within 30 days after the institution of such proceeding, shall also constitute a breach. 



f. “Budget” means the budget for the Work described in Exhibit B.



g. “Business Day” means any day in which the State is open and conducting business, but shall not include Saturday, Sunday or any day on which the State observes one of the legal public holidays.



h. “Confidential Information” means all information concerning and photos of Youth. All Confidential Information cannot be disclosed without valid written consent from a Legal Guardian.



i. “Conflicts of Interest” has the meaning at 2 CFR 200.318 and includes an Employee or Immediate Family has a financial interest or other interest in or tangible personal benefit from a contract related to the project milestones.



j. “Contract” means, for the purpose of Federal financial assistance, a legal instrument by which a recipient or subrecipient purchases property or services needed to carry out the project or program under a federal award. For additional information on contractor and subrecipient determinations, see 2 CFR 200.331.



k. “Direct Costs” means costs that can be identified specifically as costs of implementing the federal Award program objectives, such as contract support, materials, and supplies for a project, or other costs that can be directly assigned to such activities relatively easily with a high degree of accuracy, as defined and described in 2 CFR 200.  Typical costs charged directly to a Federal award are the compensation of employees who work on that award, their related fringe benefit costs, the costs of materials and other items of expense incurred for the Federal award.



l. “Effective Date” means the date on which this Agreement is approved and signed by the New Mexico agency, as shown on the Signature for this Agreement.



m. “Environmental Justice” means investing in environmental improvements, remedying past environmental inequities, and otherwise developing, implementing, and enforcing laws and policies in a manner that advances environmental equity and provides meaningful involvement for people and communities that have been environmentally underserved or overburdened, such as Black and Brown communities, indigenous groups, and individuals with disabilities. 



n. “Equity” means the consistent and systematic fair, just, and impartial treatment of all individuals, including individuals who belong to underserved communities that have been denied such treatment, such as Black, Latino, and Indigenous and Native American persons, Asian Americans and Pacific Islanders and other persons of color; members of religious minorities; lesbian, gay, bisexual, transgender, and queer (LGBTQ+) persons; persons with disabilities; persons who live in rural areas; and persons otherwise adversely affected by persistent poverty or inequality, as stated in Section 2(a) of Executive Order 13985.



o. “Exhibits” means the exhibits and attachments included with this Agreement as shown on the Cover Page for this Agreement.



p. “Federal Award” means an award of Federal financial assistance or a cost-reimbursement Agreement, under the Federal Acquisition Regulations or by a formula or block grant, by a Federal Awarding Agency to the Recipient. “Federal Award” also means an agreement setting forth the terms and conditions of the Federal Award. The term does not include payments to an Agreement or payments to an individual that is a beneficiary of a Federal program.



q. “Federal Awarding Agency” means a Federal agency providing a Federal Award to a Recipient. The Treasury is the Federal Awarding Agency for the Federal Award, which is the subject of this Agreement.



r. “Goods” means any movable material acquired, produced, or delivered as set forth in this Agreement and shall include any movable material acquired, produced, or delivered in connection with the Services.



s. “Grant Funds” means the funds that have been appropriated, designated, encumbered, or otherwise made available for payment by the State under this Agreement.



t. “Incident” means any accidental or deliberate event that results in or constitutes an imminent threat of the unauthorized access, loss, disclosure, modification, disruption, or destruction of any communications or information resources of the State, which are included as part of the Work. Incidents include, without limitation, (i) successful attempts to gain unauthorized access to a State system or State Records regardless of where such information is located; (ii) unwanted disruption or denial of service; (iii) the unauthorized use of a State system for the processing or storage of data; or (iv) changes to State system hardware, firmware, or software characteristics without the State’s knowledge, instruction, or consent.



u. “Indirect Costs” means general overhead costs of an organization where a portion of such costs are allocable to the award such as the cost of facilities or administrative functions, including but not limited to, general expenses such as printer paper, paper towels, rent for office space, and utilities, pursuant to 2 CFR part 200, subpart E.



v. “Initial Term” means the time period defined in this Agreement.



w. “IPRA” means the Inspection of Public Records Act, a New Mexico state law that provides the public and media access to public information. 



x. “Overall Project” means completion of all Project Milestones, as indicated in Exhibit E-Scope of Work. 



y. “Party” means the State or STATE, and “Parties” means both the State and Subrecipient.



z. “PCI” means payment card information including any data related to credit card holders’ names, credit card numbers, or other credit card information as may be protected by state or federal law.



aa. “PHI” means any protected health information, including, without limitation any information whether oral or recorded in any form or medium: (i) that relates to the past, present, or future physical or mental condition of an individual; the provision of health care to an individual; or the past, present, or future payment for the provision of health care to an individual; and (ii) that identifies the individual or with respect to which there is a reasonable basis to believe the information can be used to identify the individual. PHI includes, but is not limited to, any information defined as Individually Identifiable Health Information by the federal Health Insurance Portability and Accountability Act.



ab. “PII” means personally identifiable information including, without limitation, any information maintained by the State about an individual that can be used to distinguish or trace an individual’s identity, such as name, social security number, date and place of birth, mother’s maiden name, or biometric records; and any other information that is linked or linkable to an individual, such as medical, educational, financial, and employment information. 



ac. “Services” means the services to be performed by Subrecipient as set forth in this Agreement and shall include any services to be rendered by Subrecipient in connection with the Goods.



ad. State” means the State agency shown on the Signature and Cover Page of this Agreement, for the purposes of this Federal Award.  



ae. “State Confidential Information” means any and all State Records not subject to disclosure under IPRA, as determined by the DFA IPRA Officer. State Confidential Information shall include, but is not limited to, PII, PHI, PCI, Tax Information, CJI, and State personnel records not subject to disclosure under IPRA. State Confidential Information shall include information or data concerning Youth, which has been communicated, furnished, or disclosed by the Subrecipient to the State.



af. “State Fiscal Year” means a 12-month period beginning on July 1 of each calendar year and ending on June 30 of the following calendar year. If a single calendar year follows the term, then it means the State Fiscal Year ending in that calendar year.



ag. “State Records” means any and all State data, information, and records, regardless of physical form, including, but not limited to, information subject to disclosure under IPRA.



ah. “Subcontractor” means third parties, if any, engaged by Subrecipients to aid in the performance of the Scope of Work attached as Exhibit B. 



ai. “Subrecipient” means the entity identified as Subrecipient on the Signature and Cover Page of this Agreement, for this Federal Award.  



aj. “Tribal Entity” means “any Indian Tribe, tribal organization, Indian-controlled organization serving Indians, Native Hawaiian organization, or Alaska Native entity. 



ak. “Tax Information” means federal and State of New Mexico tax information including, without limitation, federal and State tax returns, return information, and such other tax-related information as may be protected by federal and State law and regulation. Tax Information includes but is not limited to all information defined as federal tax information in Internal Revenue Service Publication 1075.



al. “Uniform Guidance” means the Office of Management and Budget Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards at 2 CFR part 200. 



am. “Work Product” means the tangible and intangible results of the Project Milestones indicated in the Scope of Work-Exhibit B, whether finished or unfinished, including drafts.  Work Product includes, but is not limited to, documents, text, software (including source code), research, reports, proposals, specifications, plans, notes, studies, data, images, photographs, negatives, pictures, drawings, designs, models, surveys, maps, materials, ideas, concepts, know-how, information, and any other results of the Work. “Work Product” does not include any material that was developed prior to the Effective Date that is used, without modification, in the performance of the Scope of Work.



an. “Work” means the Goods delivered and Services performed pursuant to this Agreement.



ao. Any other term used in this Agreement that is defined in an Exhibit shall be construed and interpreted as defined in that Exhibit.



3. Scope of Work



Grantor has provided funds through its Program to the State, which desires to pass through the same funding to the Subrecipient in accordance with this Agreement. Information related to the federal award is attached as “Exhibit A”, incorporated herein by reference.  The Subrecipient must perform the services described in  “Exhibit B” (Scope of Work), attached hereto and incorporated herein by reference.  Subrecipient full and timely performance of the services required in Exhibit B shall include: (i) strict compliance with the [INSERT ANY REQUIRED FUNDING TERMS AND CONDITIONS], including, but not limited to, the references above as well as the following.

		

(a) Compliance with the Build America, Buy America (BABA) Act procurement requirements;



(b) Compliance with Violence Against Women Act at 24 C.F.R. part 5, subpart L, and applicable program regulations;



(c) Compliance with The Fair Housing Act (42 U.S.C. 3601-3619) and implementing regulations at 24 C.F.R. part 100 et seq.;



(d) Compliance with Title VI of the Civil Rights Act of 1964, 42 U.S.C. 2000d-2000d-4 (Nondiscrimination in Federally Assisted Programs) and implementing regulations at 24 C.F.R. part 1;



(e) Compliance with waste, fraud, and abuse requirements, including whistleblower protections, pursuant to state and federal laws and regulations, including but not limited to 2 C.F.R. § 200.217;



(f) Compliance with 2 C.F.R. Part 200 - Uniform Administrative Requirements, Cost Principles and Audit Requirements for Federal Awards, as well as any specific federal departmental grant requirement in other sections of the C.F.R.;



(g) Adherence to both the Federal Procurement Laws contained in 2 C.F.R. §§ 200.318 to 200.326 and the New Mexico Procurement Code, as applicable;



(h) Adherence to the requirements of the Program found at [INSERT STATUTORY REFERENCE];



(i) Adherence to the Scope of Work and Budget contained in Exhibit B; 



(j) Compliance with Universal Identifier and System for Award Management (SAM), 2 C.F.R. Part 25, where applicable;



(k) Incorporation of, where applicable, the contractual provision requirements outlined in 2 C.F.R. § 200.326, as discussed further in Section 7 of this Agreement;  



(l) Complying with and withholding payment from any contractor who the federal government lists as debarred and/or suspended, which is further discussed in this Agreement.  Subrecipient also agrees to alert the State immediately if a contractor working for the Subrecipient becomes debarred or suspended.



(m) Subrecipient acknowledges and agrees that the State is a “recipient” of federal funds as such term is used in the regulations, and Subrecipient shall provide, upon the reasonable request of the State, financial and performance reports sufficient to demonstrate Subrecipient’s compliance with federal fund Award terms and conditions and as otherwise necessary for State to satisfy the subrecipient monitoring and management requirements of 2 C.F.R. §§ 200.331 to 200.333.  



(n) Subrecipient shall perform procurement in a manner consistent with 2 CFR §§ 200.317-200.327 and complete the project milestones as described in Exhibit B. All expenses associated with the project are the sole responsibility of the Subrecipient.  The ownership of any property furnished hereunder will be the property of the Subrecipient. The Subrecipient shall have the sole responsibility to maintain possession of the said property, maintain the property, repair the property when needed, perform inventory management requirements outlined in 2 CFR part 200, and maintain any applicable insurance amounts.  Any future costs related to these requirements remain the sole responsibility of the Subrecipient. 



(o) Subrecipient agrees to notify the State and the Grantor, in writing, and request the preferred method of disposition for any property or equipment purchased with federal funds if said property or equipment is no longer of use to the Subrecipient.  In addition, if an annual inventory is requested by the State, then the Subrecipient will provide prompt access to all inventory records.



4. Term of Agreement



The terms of this Agreement shall become effective upon execution by the State and shall remain in effect for five (5) years after the closeout of the Program.  All funds must be obligated by the Subrecipient by [INSERT DATE], and all funds must be expended and payment requested by the Subrecipient to the State by [INSERT DATE].



5. Payment Terms of Grant Funding



a. Maximum Budget. The maximum budget available for performance of the services identified in Exhibit B and Section 2 above:



$XXXXXX.00 



(XXXX million, XXXX hundred XXXX thousand, XXXX hundred and XXXX)



b. Taxes. Subaward, budget amount in (4)(a) above includes applicable New Mexico tax, including but not limited to the New Mexico Gross Receipts and Compensating Tax at N.M.S.A. (1978) § 7-9-1 et seq. (“NMGRT”).  The Subrecipient is subject to and shall be solely liable for payment of all applicable New Mexico taxes, at the prevailing rate, for all work performed under Exhibit B.  The Subrecipient is solely responsible for the payment of all applicable New Mexico taxes.



c. Procedures for Payment Upon Completion of Project Milestones.  The State shall reimburse or advance payment to the Subrecipient in accordance with the following:



1. Completion of a Project Milestone before Payment. All payment installments will be provided only after a Project Milestone is fully and satisfactorily completed, as outlined in Exhibit B, which signifies progress towards the Overall Project, as determined by the State.



2. Required Invoice Details. Subrecipient shall clearly segregate, on each invoice, applicable New Mexico tax, Indirect Costs, and Direct Costs. Submission of an invoice certifies that, to the best of the Subrecipient’s knowledge and belief, it is true, complete, and accurate, and that the expenditures, disbursements, and cash receipts are for the purposes and objectives outlined in Exhibit B and in accordance with the terms and conditions of the Federal award.



3. Indirect Cost Rate. To determine the applicable indirect cost rate, the Subrecipient shall use an approved federally recognized indirect cost rate negotiated between the Subrecipient and the Federal Government. If the Subrecipient does not have a negotiated and federally approved indirect cost rate, the Subrecipient shall use the de minimis indirect cost rate of fifteen percent (15%), as outlined in 2 C.F.R § 200.414 (f). Subrecipient shall consistently charge costs as either indirect or direct costs.



4. Invoice Submission.  The acceptance of an invoice by the State shall not constitute acceptance of any Work performed or deliverables provided under this Agreement. 



5. Invoice Review. If the State finds any invoice amount to be incorrect or a Project Milestone not met, then the Subrecipient must make all necessary changes as required by the State before the State makes payment of that invoice.



6. Payment. Upon review and approval of the Project Milestone completion, the State will pay each invoice within forty-five (45) days. Subrecipient understands and agrees that all payments under this Agreement are contingent upon the following: 



a. Compliance with all of the requirements for allowable uses of funds under the Program.



b. Timely and successful completion of a Project Milestone identified in Exhibit B.



c. Providing sufficient documentation to the State as reasonably determined by the State. 



i. Subrecipient understands and agrees that it is solely responsible for payment to its vendors unless otherwise specifically approved by the State.  



7. Financial Documentation



a. The Subrecipient will submit copies of all relevant financial documents to the State with the initial report required by the State. Subrecipient understands and agrees that they must provide sufficient documentation to fulfill both state and federal reporting requirements for the Program.  



b. Any questioned costs that may arise at any point in this process, including during the five (5) years after grant closeout by the Grantor, will be the sole responsibility of the Subrecipient for any activity covered by this Agreement.



c. If this Agreement extends beyond the current fiscal year and, notwithstanding anything to the contrary and when applicable, both Parties acknowledge and agree that, according to applicable state law, this Agreement depends on an annual appropriation requirement, meaning its renewal relies on the appropriation of funds by either Party to cover any future payment obligations. If either Party fails to appropriate sufficient funds for any future payments under this Agreement, it shall terminate on the last day of the last fiscal year for which funds were appropriated.



6. Reporting, Monitoring, and Review



a. Cybersecurity



The Subrecipient must establish, document, and maintain effective internal controls, including implementing reasonable cybersecurity and other measures to protect information, such as protected personally identifiable information and other types of sensitive data. This also covers information that the Grantor or State designates as sensitive, and it complies with applicable Federal, state, local, and tribal privacy laws and responsible handling of State Confidential Information.



b. Requirements



The Subrecipient is required to participate in monitoring and review activities necessary to assess the work performed and determine whether the Subrecipient has timely achieved the Scope of Work stated in Exhibit B.  The ongoing monitoring of the Subrecipient will reflect its assessed risk and include monitoring, identification of deficiencies, and follow-up to ensure appropriate remediation. 



c. Risk Assessment



The risk assessment may include factors such as prior experience in managing Federal funds, previous audits, personnel, and policies or procedures for award execution and oversight. 



d. Monitoring



The State may monitor and review activities outlined in a Monitoring Plan based on the State’s risk assessment of the Subrecipient. The Monitoring Plan may include, but is not limited to, the Subrecipient’s technical progress compared to the project milestones specified in the Exhibit B; the Subrecipient’s actual expenditures compared to the approved budget; review of the Subrecipient’s payment requests, including detailed backup documentation; or other subject matter specified by the State.



e. Violations Reporting



Subrecipient shall disclose, in a timely manner, in writing to the State and the Grantor, all violations of federal or state criminal law involving fraud, bribery, or gratuity violations potentially affecting the Federal Award. The State or Grantor may unilaterally impose any penalties for noncompliance allowed by state and federal laws, including but not limited to 2 C.F.R. Part 180 and 31 U.S.C. § 3321, which may include, without limitation, suspension or debarment.



f. Inspection



Subrecipient shall allow the State, the federal government, and any other appropriately authorized agent of a governmental agency to audit, inspect, examine, excerpt, copy, and transcribe Subrecipient Records during the Record Retention Period. Subrecipient shall make Subrecipient Records available during normal business hours at its office or place of business, or at other mutually agreed-upon times or locations, with no fewer than two Business Days’ notice from the State, unless the State determines that a shorter notice period, or no notice, is necessary to protect its interests.



g. Final Audit Report



Subrecipient shall promptly provide the State with a copy of any final audit report related to or affecting this Agreement or the Work, whether the audit is performed by Subrecipient or a third party. Additionally, if the Subrecipient is required to conduct a single audit under 2 C.F.R. § 200.501, et seq., Subrecipient shall submit a copy of the audit results to the State within the same timeframe as the submission to the federal government.



7. Amendments and Assignments



Except as authorized under 2 C.F.R. Part 200, If a review or revision of this Agreement is necessary, the requesting Party must submit a written amendment to the other party, knowing that no amendment will be valid unless both parties agree and sign it. This Agreement cannot be assigned by either party without the written consent of the other, except when the assignment results from merger, consolidation, or reorganization of the assigning Party.



8. Records, Audits, and Other Grant Compliance Issues



Parties agree to keep records, including personnel, property, and financial documents, sufficient to track all costs related to this agreement and ensure full compliance with the requirements of the above program. The Subrecipient will follow all applicable federal laws, regulations, executive orders, grant policies, procedures, and directives. Even if federal funding is available, the Federal Government is not a party to this agreement and bears no obligations or liabilities to the State, Subrecipient, or any other party regarding any matter arising from the agreement.  



a. Work Product Information



(1) The Subrecipient may receive work product information from the State that the State uses. The Subrecipient takes full responsibility for verifying the accuracy of all such information and ensuring legal compliance with all applicable rules and instructions. Furthermore, the Subrecipient acknowledges that the State makes no representations or warranties regarding the work product information. Work product information may include, but is not limited to, procurement policies, procurement forms, contractor insurance requirements, standard contracts, specific grant program forms, or other relevant documents. 



(2) Regarding the Subrecipient’s use of any work product transmitted by or created by the State, the Subrecipient acknowledges that it is the Subrecipient’s decision to act accordingly. The Subrecipient may choose to adopt such a product as its own or utilize other options available to it.  



i. Modify the State’s work product appropriate to the Subrecipient’s own needs;



ii. Create and adopt the Subrecipient’s work product separate from the State’s work products; or



iii. Adopt a work product created by other State or Federal agencies when applicable to the Subrecipient’s needs.  



(3) If the Subrecipient utilizes any of the State’s work products in any way, then the Subrecipient acknowledges that the State makes no representations or warranties with regard to the same.



b. Audit



For audit purposes, both Parties will provide access to all records to any authorized representative of either Party. These records will be kept and maintained for five (5) years after the grant program's closeout. If any State Confidential Information is obtained during this Agreement, both parties agree not to release that information without prior approval from the other party, unless instructed otherwise by court order, Grantor, auditor, public information request, or as required by law.  



c. Records



The Parties agree that all records shall be made available to either party at no additional charge for such information. The Subrecipient also agrees to provide the State, the Government Accountability Office (GAO), the Grantor’s Office of Inspector General (OIG), or any of their authorized representatives access to any books, documents, papers, and records of the Subrecipient which are directly pertinent to this agreement for the purposes of making audits, examinations, excerpts, and transcriptions.  The Subrecipient agrees to permit any of the foregoing parties to reproduce by any means whatsoever or to copy excerpts and transcriptions as reasonably needed at no additional charge.  



In accordance with grantor and national policy requirements, including the federal grant requirements referenced above, both parties agree to follow the applicable regulations:  



Federally Required Contractual Provisions:



(1) Administrative, Contractual or Legal Remedies are required in all contracts in excess of the simplified acquisition threshold amount that are funded with federal funds and are addressed in various sections of this Agreement;



(2) Termination Provision requires all contracts in excess of $10,000 to contain a provision for termination of the contract for cause or convenience and this provision is addressed in Section 8 of this Agreement;



(3) For all contracts that meet the definition of “federally assisted construction contract” in 41 CFR Part 60-1.3, Equal Employment Opportunity, including Executive Order 11246 which was further amended by Executive Order 11375, which requires equal opportunity for all persons, without regard to race, color, religion, sex or national origin, employed or seeking employment with government contractors or with contractors performing under federally assisted construction contracts (See Exhibit C);



(4) For all applicable contracts in excess of $100,000 that involve the employment of mechanics or laborers, Contract Work Hours and Safety Standards Act which prohibits certain unsanitary, hazardous or dangerous working conditions and requires that wages of every mechanic and laborer to be on the basis of a standard work week of forty hours with any work in excess of forty hours per week to be compensated at a rate of not less than one and one-half times the basic rate of pay (See Exhibit C);



(5) For all contracts that meet the definition of “funding agreement” under 37 C.F.R. Part 401.2(a) and involve a contract with a small business firm or nonprofit organization regarding the assignment or performance of experimental, developmental or research work must comply with the Rights to Inventions Made Under a Contract or Agreement contained in 37 C.F.R. Part 401 (See Exhibit C);



(6) All contracts, subcontracts and sub-grants in excess of $150,000 must contain a provision which requires compliance with all applicable standards, orders or regulations issued pursuant to the Clean Air Act and the Federal Water Pollution Control Act (See Exhibit C);



(7) Debarment and Suspension (Executive Orders 12549 and 12689 and 2 CFR Part 180) which prohibit the contracting with any party listed on the “System for Award Management” (SAM), formerly identified as the “Excluded Parties List System” (EPLS.gov), which identifies all parties that have active exclusions (i.e., suspensions, debarments) imposed by a federal agency (See Exhibit C);



(8) Byrd Anti-Lobbying Prohibition (31 U.S.C. 1352) prohibits the use of federal funds to pay any person or organization for influencing or attempting in influence anyone with any federal contract, grant or other award covered by 31 U.S.C. 1352 and also requires that Contractors that apply or bid for an award exceeding $100,000 where federal funds are used must file the required certification stating that the parties will not and have not used federal funds to pay any person or organization for influencing or attempting to influence  anyone with any federal contract, grant, or other award covered by 31 U.S.C. 1352 (See Exhibit C);



(9) For all construction contracts in excess of $2,000 and required by federal grant regulations, the Davis Bacon Act which requires payments of wages for laborers and mechanics at a rate not less than the minimum wages specified in a wage determination made by the Secretary of Labor and said wage payments will be made at least weekly (See Exhibit E);



(10) Prohibition on Certain Telecommunications and Video Surveillance Services or Equipment wherein 2 C.F.R. Part 200.216 prohibits use of federal grant or loan funds to procure or obtain equipment, services, or systems that uses covered telecommunications equipment or services as a substantial or essential component of any system.  As described in Public Law 115-232, section 889, covered telecommunications equipment is telecommunications equipment produced by Huawei Technology Company, or Dahua Technology Company (or any subsidiary or affiliate of such entities);



(11) Domestic Preferences for Procurements for when federal funds are utilized, and where appropriate and to the extent consistent with other laws and regulations, 2 C.F.R. Part 200.322 allows a federal award to provide a preference for the purchase, acquisition, or use of goods, products, or materials produced in the United States (including but not limited to iron, aluminum, steel, cement, and other manufactured products); and,



(12) Procurement of Recovered Materials as required by 2 C.F.R. Part 200.323 which requires procurements in excess of $10,000 to contain the highest percentage of recovered materials practicable while consistent with maintaining a satisfactory level of competition.



National Policy Requirements:

	

(1) Civil Rights Act of 1964, including Title VI, which states that no person shall on the grounds of race, color or national origin shall be excluded from participation in, be refused the benefits of, or be otherwise subjected to discrimination under any program or activity receiving federal financial assistance;



(2) Age Discrimination Act of 1975 which prohibits discrimination based on age in programs or activities receiving federal financial assistance;



(3) Americans with Disabilities Act of 1990, with respect to building construction or alteration, prohibits discrimination based on a disability defined as a physical or mental impairment that substantially limits a major life activity;



(4) Section 504 of the Rehabilitation Act of 1973, if specifically required by the federal agency, which prohibits the exclusion of an otherwise qualified individual because of a disability in programs receiving federal financial assistance including program accessibility, accessible new construction and alterations, reasonable accommodations and effective communication with hearing and visually disabled (this requirement may vary with each federal agency);



(5) For all construction or repair contracts, Copeland “Anti-Kickback” Act which requires all contracts and sub-grants for construction or repair to contain a provision that prohibits a contractor or sub-contractor from inducing, by any means, any person employed in the construction, completion or repairs of public work to give up any part of the compensation to which he is otherwise entitled;



(6) Energy Policy and Conservation Act which require the contractors to comply with the mandatory standards and policies relating to energy efficiency which are contained in the state energy conservation plan;



(7) Reporting Provision requires that all contracts should include a requirement that the SUBRECIPIENT assist the STATE, when applicable, with any awarding agency requirements and regulations pertaining to reporting;



(8) Record Retention Provision requires that any contract executed must include a provision that all required records will be maintained by the contractor/firm for a minimum period of three years after the STATE formally closes out each federal program (STATE and SUBRECIPIENT grant managers should verify the three-year record retention period with each respective grant agency to ensure that a longer period is not required);



(9) 2013 National Defense Authorization Act (41 United States Code (U.S.C.) 4712, Pilot Program for Enhancement of Recipient and Subrecipient Employee Whistleblower Protection) subjects any subawards and contracts over the federal simplified acquisition threshold to the provisions of the above act regarding rights and remedies for employee whistleblower protections;



(10) National Flood Insurance Act of 1968 and Flood Disaster Protection Act of 1973 which require recipients of federal grants that are acquiring, constructing or repairing property in a special flood hazard area, and with an estimated cost in excess of $10,000, to purchase flood insurance;



(11) Wild and Scenic Rivers Act of 1968 which protects components or potential components of the national wild and scenic rivers system;



(12) Resource Conservation and Recovery Act which requires proper handling and disposal of solid waste;



(13) Toxic Substance Control Act which places restrictions on chemicals that pose unreasonable risks, such as surfaces that could be covered with lead-based paint; 



(14) Federal Agency Seal(s), Logos, Crests, or Reproductions of Flags or Likeness of Federal Agency Officials are prohibited from being utilized without specific federal agency pre-approval;



(15) False Claims Act and 32 U.S.C. Chapter 38 (Administrative Remedies) which prohibits the submission of false or fraudulent claims for payment to the federal government identifying administrative remedies for false claims and statements made which the CONTRACTOR herein acknowledges; and,



(16) Section 603 Title VI of the Social Security Act which establishes the Coronavirus State and Local Fiscal Recovery Fund and identifies eligible and ineligible uses for the Fund monies (See Exhibit E).



Subrecipient agrees to verify that all contractors or subcontractors employed are not parties listed as active exclusions (i.e., suspensions, debarments) on the “System for Award Management” (SAM) for parties debarred, suspended or otherwise excluded from contracting on any projects involving federal funds.  Subrecipient agrees to require the contractor to provide immediate notice, but in no case later than three (3) business days, after being notified that the contractor, or any subcontractor, has been added to the SAM or otherwise been debarred from contracting on any projects involving federal funds.  



In no event shall the Subrecipient allow any contractor to utilize a subcontractor at any time during the duration of this agreement who has been debarred from contracting on any projects involving federal funds.  If the contractor is prohibited in any way from contracting on any projects involving federal funds at any time during the duration of this agreement, then both the Parties must be notified.  The State may, at its sole discretion, immediately implement the termination provisions in this Agreement if the Subrecipient decides to continue with the project using a “debarred” or “active exclusion” contractor or subcontractor.  



9. Liability and Indemnity



a. Liability



This Agreement is for the benefit of the Parties and does not grant any rights to any other third parties. All rights between the Parties are limited to the actions specified in the applicable local, state, and federal laws, regulations, and policies.



b. Indemnity



To the extent authorized by law, Subrecipient will indemnify, defend, and hold harmless the State and Grantor, including the State’s employees and agents, from and against any claims or liabilities arising from the fault of the Subrecipient, its employees or agents in carrying out the Subrecipient’s duties and obligations under the terms of this Agreement.  This section will survive the termination of this Agreement.  



10. Insurance



Subrecipient shall obtain and maintain, and ensure that each Subcontractor shall obtain and maintain, insurance as specified in this section at all times during the term of this Agreement. All insurance policies required by this Agreement that are not provided through self-insurance shall be issued by insurance companies as approved by the State.



A. Workers’ Compensation



Workers’ compensation insurance as required by state statute, and employers’ liability insurance covering all Subrecipient or Subcontractor employees acting within the course and scope of their employment.



B. General Liability



Commercial general liability insurance covering premises operations, fire damage, independent contractors, products and completed operations, blanket contractual liability, personal injury, and advertising liability with minimum limits as follows: 



i. $1,000,000 each occurrence; 



ii. $1,000,000 general aggregate; 



iii. $1,000,000 products and completed operations aggregate; and 



iv. $50,000 any one fire. 



C. Automobile Liability



Automobile liability insurance covering any auto (including owned, hired and non-owned autos) with a minimum limit of $1,000,000 each accident combined single limit.



D. Cyber/Network Security and Privacy Liability 



Liability insurance covering civil, regulatory, and statutory damages, contractual damages, data breach management exposure, and any loss of income or extra expense as a result of actual or alleged breach, violation, or infringement of right to privacy, consumer data protection law, confidentiality or other legal protection for personal information, as well as State Confidential Information with minimum limits as follows: 



1. $1,000,000 each occurrence; and

vi. $2,000,000 general aggregate.



E. Professional Liability Insurance



Professional liability insurance covering any damages caused by an error, omission or any negligent act with minimum limits as follows: 



1. $1,000,000 each occurrence; and 

viii. $1,000,000 general aggregate.



F. Crime Insurance



Crime insurance including employee dishonesty coverage with minimum limits as follows: 



1. $1,000,000 each occurrence; and 

1. $1,000,000 general aggregate.



G. Additional Insured



The State shall be named as additional insured on all commercial general liability policies (leases and construction Agreements require additional insured coverage for completed operations) required of Subrecipient and Subcontractors. This means the certificate of insurance shall explicitly state: “The State of New Mexico is an additional insured.”



H. Primacy of Coverage



Coverage required of Subrecipient and each Subcontractor shall be primary and noncontributory over any insurance or self-insurance program carried by Subrecipient or the State.



I. Cancellation



All commercial insurance policies shall include provisions preventing cancellation or non-renewal, except for cancellation based on non-payment of premiums, without at least 30 days prior notice to Subrecipient.



J. Subrogation Waiver



All commercial insurance policies secured or maintained by Subrecipient or its Subcontractors in relation to this Agreement shall include clauses stating that each carrier shall waive all rights of recovery under subrogation or otherwise against Subrecipient or the State, its agencies, institutions, organizations, officers, agents, employees, and volunteers.



K. Certificates



For each commercial insurance plan provided by Subrecipient under this Agreement, Subrecipient shall provide to the State certificates evidencing Subrecipient’s insurance coverage required in this Agreement within seven (7) Business Days following the Effective Date. Subrecipient shall provide to the State certificates evidencing Subcontractor insurance coverage required under this Agreement within seven Business Days following the Effective Date, except that, if Subrecipient’s Subcontractor is not in effect as of the Effective Date, Subrecipient shall provide to the State certificates showing Subcontractor insurance coverage required under this Agreement within seven Business Days following Subrecipient’s execution of the Subcontractor. No later than fifteen (15) days before the expiration date of Subrecipient’s or any Subcontractor’s coverage, Subrecipient shall deliver to the State certificates of insurance evidencing renewals of coverage. At any other time during the term of this Agreement, upon request by the State, Subrecipient shall, within seven (7) Business Days following the request by the State, supply to the State evidence satisfactory to the State of compliance with the provisions of this section.



11. Termination



The State may end this Agreement for cause or convenience. This means, the State may end the Agreement for any reason, even without a breach and without advance written notice.



12. Breach



In the event of a Breach of Agreement, the aggrieved Party shall give written notice of Breach of Agreement to the other Party. If the notified Party does not cure the breach, at its sole expense, within 30 days after the delivery of written notice, the aggrieved Party may exercise any of the remedies as described in this Agreement. Notwithstanding any provision of this Agreement to the contrary, the State, in its discretion, need not provide notice or a cure period and may immediately terminate this Agreement in whole or in part or institute any other remedy in this Agreement in order to protect the public interest of the State.



13. Remedies

a. State’s Remedies

If Subrecipient is in breach under any provision of this Agreement and fails to cure such breach, the State, following the notice and cure period set forth in §11, shall have all of the remedies listed in this section in addition to all other remedies set forth in this Agreement or at law. The State may exercise any or all of the remedies available to it, in its discretion, concurrently or consecutively.

i. [bookmark: _heading=h.3as4poj]Termination for Breach

In the event of the Subrecipient’s uncured breach, the State may terminate this entire Agreement or any part of this Agreement.  Additionally, if the Subrecipient fails to comply with any terms of the Federal Award, then the STATE may, in its discretion or at the direction of a Federal Awarding Agency, terminate this entire Agreement or any part of this Agreement. Subrecipient shall continue performance of this Agreement to the extent not terminated, if any.

1. [bookmark: _heading=h.1pxezwc]Obligations and Rights

To the extent specified in any termination notice, Subrecipient shall not incur further obligations or perform any additional work after the effective date of such notice, and shall cancel outstanding orders and terminate Subcontractors with third parties. However, Subrecipient shall complete and deliver to the State all Work not canceled by the termination notice, and may incur obligations as necessary to do so within this Agreement’s terms. At the State’s request, Subrecipient shall assign to the State all of its rights, title, and interest in and to such terminated orders or Subcontractors. Upon termination, Subrecipient shall take prompt, reasonable, and necessary steps to protect and preserve property in its possession that the State has an interest in. At the State’s request, Subrecipient shall return materials owned by the State that are in Subrecipient’s possession at the time of termination. Subrecipient shall also deliver all completed Work Product and any Work Product in progress to the State upon request. 

2. Payments

Notwithstanding anything to the contrary, the State shall only pay the Subrecipient for accepted Work received as of the date of termination. If, after termination by the State, the State agrees that Subrecipient was not in breach or that Subrecipient’s action or inaction was excusable.

3. Damages and Withholding

Notwithstanding any other remedial action by the State, Subrecipient shall remain liable to the State for any damages sustained by the State in connection with any breach by Subrecipient, and the State may withhold payment to Subrecipient for the purpose of mitigating the State’s damages until such time as the exact amount of damages due to the State from Subrecipient is determined. The State may withhold any amount that may be due to the Subrecipient as the State deems necessary to protect the State against loss, including, without limitation, loss as a result of outstanding liens and excess costs incurred by the State in procuring from third parties replacement Work as cover.

i. Remedies Not Involving Termination. The State, in its discretion, may exercise one or more of the following additional remedies:

1. Suspend Performance. Suspend the Subrecipient’s performance concerning all or part of the Work until corrective action is taken as specified by the State, without giving the Subrecipient the right to any price or cost adjustment or schedule change. The Subrecipient shall immediately stop performing Work and incurring costs as directed by the State, and the State will not be responsible for any costs the Subrecipient incurs after the suspension of performance.

2. Withhold Payment.  Withhold payment to the Subrecipient until the Subrecipient corrects its Work.

3. Removal. Demand immediate removal of any of Subrecipient’s employees, agents, or Subcontractors from the Work whom the State deems incompetent, careless, insubordinate, unsuitable, or otherwise unacceptable, or whose continued involvement in this Agreement the State considers to be contrary to the public interest or the State’s best interest.

4. Intellectual Property.  If any Work infringes, or if the State in its sole discretion determines that any Work is likely to infringe, a patent, copyright, trademark, trade secret or other intellectual property right, Subrecipient shall, as approved by the State (i) secure that right to use such Work for the Parties; (ii) replace the Work with noninfringing Work or modify the Work so that it becomes noninfringing; or, (iii) remove any infringing Work and refund the amount paid for such Work to the State.



14. Termination of Agreement and Dispute Resolution. While both parties agree to negotiate all contractual disputes in good faith, the State reserves the right to terminate this Agreement at any time with written notice of termination or if the Subrecipient fails to comply with the terms of this Agreement, the grant itself, or any applicable law and regulation. All questioned costs are solely the responsibility of the Subrecipient. If the parties cannot independently and satisfactorily resolve any disagreement, they agree that any contractual dispute will be settled under the jurisdiction and laws of the State of New Mexico. If court action is necessary, the party who prevails in litigation is entitled to reasonable attorney’s fees and costs as determined by the Court.



15. Conflicts of Interest

a. Actual Conflicts of Interest.  Subrecipient shall not engage in any business or activities, or maintain any relationships, that conflict in any way with the full performance of the obligations of Subrecipient under this Agreement. Such a conflict of interest would arise when a Subrecipient or Subcontractor’s employee, officer or agent were to offer or provide any tangible personal benefit to an employee of the State, or any member of his or her immediate family or his or her partner, related to the award of, entry into or management or oversight of this Agreement. 

b. Apparent Conflicts of Interest.  Subrecipient acknowledges that, with respect to this Agreement, even the appearance of a conflict of interest shall be harmful to the State’s interests. Absent the State’s prior written approval, Subrecipient shall refrain from any practices, activities or relationships that reasonably appear to be in conflict with the full performance of Subrecipient’s obligations under this Agreement.

c. Disclosure to the State.  If a conflict or the appearance of a conflict arises, or if Subrecipient is uncertain whether a conflict or the appearance of a conflict has arisen, Subrecipient shall submit to the State a disclosure statement setting forth the relevant details for the State’s consideration. Failure to promptly submit a disclosure statement or to follow the State’s direction in regard to the actual or apparent conflict constitutes a breach of this Agreement.  

16. Notices 



All notices required or permitted to be given under this Agreement shall be in writing, and shall be delivered:

a. by hand with receipt required; 

b. by certified or registered mail to such Party’s  Representative at the address set forth below; or

c. as an email with read receipt requested to the principal representative at the email address, if any, set forth on the Cover Page for this Agreement.

If a Party delivers a notice to another through email and the email is undeliverable, then, unless the Party has been provided with an alternate email contact, the Party delivering the notice shall deliver the notice by hand with receipt required or by certified or registered mail to such Party’s principal representative at the address set forth on the Cover Page for this Agreement. Either Party may change its principal representative or principal representative contact information or may designate specific other individuals to receive certain types of notices in addition to or in lieu of a principal representative, by notice submitted in accordance with this section without a formal amendment to this Agreement. Unless otherwise provided in this Agreement, notices shall be effective upon delivery of the written notice.

17. Rights in Work Product and Other Information

a. Work Product

i. Copyrights.  Subrecipient hereby assigns to the State, the entire right, title, and interest in and to copyrights in all Work Product and all works based upon, derived from, or incorporating the Work Product; all copyright applications, registrations, extensions, or renewals relating to all Work Product and all works based upon, derived from, or incorporating the Work Product; and all moral rights or similar rights with respect to the Work Product throughout the world. To the extent that Subrecipient cannot make any of the assignments required by this section, Subrecipient hereby grants to the State a perpetual, irrevocable, royalty-free license to use, modify, copy, publish, display, perform, transfer, distribute, sell, and create derivative works of the Work Product and all works based upon, derived from, or incorporating the Work Product by all means and methods and in any format now known or invented in the future. The State may assign and license its rights under this license.

ii. Patents.  In addition, Subrecipient grants to the State (and to recipients of Work Product distributed by or on behalf of the State) a perpetual, worldwide, no-charge, royalty-free, irrevocable patent license to make, have made, use, distribute, sell, offer for sale, import, transfer, and otherwise utilize, operate, modify and propagate the contents of the Work Product. Such license applies only to those patent claims licensable by Subrecipient that are necessarily infringed by the Work Product alone, or by the combination of the Work Product with anything else used by the State. 

iii. Assignments and Assistance.  Whether or not Subrecipient is under Agreement with the State at the time, Subrecipient shall execute applications, assignments, and other documents, and shall render all other reasonable assistance requested by the State, to enable the State to secure patents, copyrights, licenses and other intellectual property rights related to the Work Product. The Parties intend the Work Product to be works made for hire. Subrecipient assigns to the State and its successors and assigns, the entire right, title, and interest in and to all causes of action, either in law or in equity, for past, present, or future infringement of intellectual property rights related to the Work Product and all works based on, derived from, or incorporating the Work Product.

b. Exclusive Property of the State.  Except to the extent specifically provided elsewhere in this Agreement, any pre-existing State Records, State software, research, reports, studies, photographs, negatives or other documents, drawings, models, materials, data and information shall be the exclusive property of the State (collectively, “State Materials”). Subrecipient shall not use, willingly allow, cause or permit Work Product or State Materials to be used for any purpose other than the performance of Subrecipient’s obligations in this Agreement without the prior written consent of the State.  Upon termination of this Agreement for any reason, Subrecipient shall provide all Work Product and State Materials to the State in a form and manner as directed by the State.

c. Exclusive Property of Subrecipient.  Subrecipient retains the exclusive rights, title, and ownership to any and all pre-existing materials owned or licensed to Subrecipient including, but not limited to, all pre-existing software, licensed products, associated source code, machine code, text images, audio and/or video, and third-party materials, delivered by Subrecipient under this Agreement, whether incorporated in a Deliverable or necessary to use a Deliverable (collectively, “Subrecipient Property”). Subrecipient Property shall be licensed to the State as set forth in this Agreement or a State approved license agreement: (i) entered into as exhibits to this Agreement, (ii) obtained by the State from the applicable third-party vendor, or (iii) in the case of open source software, the license terms set forth in the applicable open source license agreement.

18. General Provisions

a. Assignment.  Subrecipient’s rights and obligations under this Agreement are personal and may not be transferred or assigned without the prior, written consent of the State. Any attempt at assignment or transfer without such consent shall be void. Any assignment or transfer of Subrecipient’s rights and obligations approved by the State shall be subject to the provisions of this Agreement.

b. [bookmark: _heading=h.1hmsyys]Subcontractors.  Subrecipient shall not enter into any subgrant or Subcontract in connection with its obligations under this Agreement without the prior, written approval of the State. Subrecipient shall submit to the State a copy of each such subgrant or Subcontract upon request by the State. All subgrants and Subcontracts entered into by Subrecipient in connection with this Agreement shall comply with all applicable federal and state laws and regulations, shall provide that they are governed by the laws of the State of New Mexico, and shall be subject to all provisions of this Agreement. If the entity with whom Subrecipient enters into a Subcontract or subgrant would also be considered a Subrecipient, then the Subcontract or subgrant entered into by Subrecipient shall also contain provisions permitting both Parties to perform all monitoring of that Subcontract in accordance with the Uniform Guidance. 

c. Binding Effect.  Except as otherwise provided, all provisions of this Agreement, including the benefits and burdens, shall extend to and be binding upon the Parties’ respective successors and assigns.

d. Authority.  Each Party represents and warrants to the other that the execution and delivery of this Agreement and the performance of such Party’s obligations have been duly authorized.



e. Captions and References.  The captions and headings in this Agreement are for convenience of reference only, and shall not be used to interpret, define, or limit its provisions. All references in this Agreement to sections (whether spelled out or using the § symbol), subsections, exhibits or other attachments, are references to sections, subsections, exhibits or other attachments contained herein or incorporated as a part hereof, unless otherwise noted.

f. Counterparts.  This Agreement may be executed in multiple, identical, original counterparts, each of which shall be deemed to be an original, but all of which, taken together, shall constitute one and the same agreement.

g. Entire Understanding.  This Agreement represents the complete integration of all understandings between the Parties related to the Work, and all prior representations and understandings related to the Work, oral or written, are merged into this Agreement. Prior or contemporaneous additions, deletions, or other changes to this Agreement shall not have any force or effect whatsoever, unless embodied herein.

h. Digital Signatures.  If any signatory signs this agreement using a digital signature in accordance with the State Grant and Purchase Order Policies regarding the use of digital signatures issued under the State Fiscal Rules, then any agreement or consent to use digital signatures within the electronic system through which that signatory signed shall be incorporated into this Agreement by reference. 

i. Modification.  Except as otherwise provided in this Agreement, any modification to this Agreement shall only be effective if agreed to in a formal amendment to this Agreement, properly executed and approved in accordance with applicable New Mexico law and State fiscal policies and rules. Modifications permitted under this Agreement, other than Agreement amendments, shall conform to the policies issued by the State.

j. Statutes, Regulations, Fiscal Rules, and Other Authority.  Any reference in this Agreement to a statute, regulation, fiscal policy or other authority shall be interpreted to refer to such authority then current, as may have been changed or amended since the Effective Date of this Agreement. 

k. External Terms and Conditions.  Notwithstanding anything to the contrary herein, the State shall not be subject to any provision included in any terms, conditions, or agreements appearing on Subrecipient’s or a Subcontractor’s website or any provision incorporated into any click-through or online agreements related to the Work unless that provision is specifically referenced in this Agreement.

l. Severability.  The invalidity or unenforceability of any provision of this Agreement shall not affect the validity or enforceability of any other provision of this Agreement, which shall remain in full force and effect, provided that the Parties can continue to perform their obligations under this Agreement in accordance with the intent of this Agreement. 

m. Survival of Certain Agreement Terms.  Any provision of this Agreement that imposes an obligation on a Party after termination or expiration of this Agreement shall survive the termination or expiration of this Agreement and shall be enforceable by the other Party.

n. Third Party Beneficiaries.  Except for the Parties’ respective successors and assigns described in this Agreement, this Agreement does not and is not intended to confer any rights or remedies upon any person or entity other than the Parties. Enforcement of this Agreement and all rights and obligations hereunder are reserved solely to the Parties. Any services or benefits which third parties receive as a result of this Agreement are incidental to this Agreement, and do not create any rights for such third parties.

o. Waiver.  A Party’s failure or delay in exercising any right, power, or privilege under this Agreement, whether explicit or by lack of enforcement, shall not operate as a waiver, nor shall any single or partial exercise of any right, power, or privilege preclude any other or further exercise of such right, power, or privilege.

p. Standard and Manner of Performance.  Subrecipient shall perform its obligations under this Agreement in accordance with the highest standards of care, skill and diligence in Subrecipient’s industry, trade, or profession. 

q. Licenses, Permits, and Other Authorizations.  Subrecipient shall secure, prior to the Effective Date, and maintain at all times during the term of this Agreement, at its sole expense, all licenses, certifications, permits, and other authorizations required to perform its obligations under this Agreement, and shall ensure that all employees, agents and Subcontractors secure and maintain at all times during the term of their employment, agency or Subcontractor, all license, certifications, permits and other authorizations required to perform their obligations in relation to this Agreement. 

r. Compliance with State and Federal Law, Regulations, and Executive Orders.  Subrecipient shall comply with all State and Federal law, regulations, at all times during the term of this Grant.



19. [bookmark: _Hlk183422489]Publicity



a. Any Publicity regarding the subject matter of this agreement must not be released without prior written approval from the State.  For purposes of this agreement, “Publicity” means notices, informational pamphlets, press releases, email response, research, reports, signs, and similar public notices prepared by or for the Subrecipient or jointly with others.

 

b. The SUBRECIPIENT shall obtain prior written approval prior to issuing any press release, or make any public announcement with respect to this agreement. Subrecipient agrees to obtain approval of the State in advance with respect to all Public Relations, all communications with media, or all communications with any other member of the public with respect to this agreement, except to acknowledge that an agreement does exist.  For purposes of this agreement, “Public Relations” includes community relations and means those activities dedicated to maintaining the image of the State or maintaining or promoting understanding and favorable relations with the community or public at large or any segment of the public.

 

c. For violations of either 17(A) and 17 (B) or 17(A) or 17(B), the State may terminate this Agreement.



20. Severability, Entire Agreement and Captions



This Agreement shall be governed by and construed in accordance with the laws of the State New Mexico.  If any provision of this Agreement is held invalid, void, or unenforceable under any law or regulation or by a court of competent jurisdiction, such provision will be deemed amended in a manner which renders it valid, or if it cannot be so amended, it will be deemed to be deleted.  Such amendment or deletion will not affect the validity of any other provision of this Agreement.  In the event of a conflict between this Agreement and other documents, the terms of this Agreement shall control.  



[SIGNATURE PAGE AND EXHIBITS FOLLOW]










The Parties do hereby execute this Agreement as of the date of signature by the State below.  THIS AGREEMENT has been approved by:





APPROVED BY STATE:



Sponsor: 						By:_____________________

									Title:____________________	Date:______	



Office of Secretary:			By:_____________________

									Title:____________________	Date:______	



Chief Financial Officer:		By:_____________________

									Title:____________________	Date:______	







AS TO LEGAL FORM AND SUFFICIENCY





General Counsel’s Office:		By:_____________________

										Title:____________________	Date:______	








APPROVED BY SUBRECIPIENT:



Subrecipient: 			By:_____________________

							Title:____________________	Date:______	



Subrecipient:			By:_____________________

							Title:____________________	Date:______	





AS TO LEGAL FORM AND SUFFICIENCY



Subrecipient Legal Counsel:		By:_____________________

											Title:____________________	Date:______	






EXHIBIT A



FEDERAL AWARD INFORMATION





In accordance with the Code of Federal Regulations (CFR), 2 CFR Section 200.332 requires that the following information be provided to any Subrecipient of a federal award:



Subrecipient Name: 



Subrecipient Unique Identification (ID) Number: 



Funding Opportunity Number: 



Subaward Period of Performance (Start and End Date): Effective Date of this Agreement and



Amount of Federal Funds Obligated to Subrecipient: $



Federal Award Project Description (in accordance with Federal Funding Accountability and Transparency Act (FFATA): 



Name of Federal Awarding Agency: 



Name of Pass-Through Entity and Contact Information: 



Department of Finance and Administration

407 Galisteo Street

Santa Fe, NM 87501

(505) 827-4985



Assistance Listing Number (ALN): 










EXHIBIT B



SCOPE OF WORK AND BUDGET



Subrecipient will use [Insert Fund Name] funds to provide full performance of all tasks listed in the Deliverables-Project Milestone Table, below.  [Insert Fund Name] funds will be requested in accordance with completion of each of the Deliverables listed as Project Milestones in the table, below.  All [Insert Fund Name] funds shall be obligated and expended by Subrecipient in accordance with this Agreement.  The period of performance to execute work and/or incur costs against the $XXX.00 subaward funding for this project is XXXX – XXXX, unless extended by the federal awarding agency.  Monthly reports shall be provided to the State showing costs incurred to the $XXX.00 subaward funding.  



I. Deliverables – Project Milestone Table



		[bookmark: _Hlk183431093]Deliverable

		Description of Deliverable



		1. Project Milestone 1



		1. [Insert detailed description of the outcome/result needed to ensure federal funds are used for maximum benefit to the State of New Mexico]

2. Completion date for Project Milestone 1:XXXX







		2. Project Milestone 2

		1. [Insert detailed description of the outcome/result needed to ensure federal funds are used for maximum benefit to the State of New Mexico]

1. Completion date for Project Milestone 2:XXXX







		3. Project 

Milestone 3





		1. [Insert detailed description of the outcome/result needed to ensure federal funds are used for maximum benefit to the State of New Mexico]

1. Completion date for Project Milestone 3:XXXX





		4. Project Milestone 4

		1. [Insert detailed description of the outcome/result needed to ensure federal funds are used for maximum benefit to the State of New Mexico]

1. Completion date for Project Milestone 4:XXXX









II. Significant Changes to Scope of Work



[bookmark: _Toc306348168][bookmark: _Toc306348429]The Subrecipient is required to notify and seek written approval of the State in advance of any proposed material changes to the scope of work under this Subaward (i.e., significant changes to the statement of project objectives or the schedule of technical milestones and deliverables).  Such changes may require the State to re-evaluate the eligibility of the work under this Subaward.  










EXHIBIT C



ELIGIBLE AND RESTRICTED USES OF [Insert Fund Name] FUNDS



Funds may only be used by the Subrecipient for the costs of carrying out the following eligible activities related to [Insert Description of Fund]:



1. [List eligible activity]

2. [List eligible activity]

3. [List eligible activity]

4. [List eligible activity]










EXHIBIT D



SUBRECIPIENT PROJECT MILESTONE REPORT 

0. SUBRECIPIENT PROJECT MILESTONE REPORT WORKBOOK

0. The Subrecipient Project Milestone Report Workbook must be submitted to the STATE within ten (10) calendar days following each quarter ended September, December, March and June. 




[INSERT PROGRAM TYPE AND SUBRECIPIENT NAME]
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A

New Mexico

Department of Finance

and Administration

Infrastructure Planning

and Development Division

Subrecipient vs. Contractor Comparison Checklist

Entity Name:

Entity UEI:

Federal Award ID Number (FAIN):
Assistance Listing Number (ALN or CFDA):

Period of Performance Dates:

Instructions: Check the column that best describes the entity’s role. The classification is determined by
the overall preponderance of defining elements, not by any single factor, in accordance with 2 CFR
§200.331.

Determining the Nature of the Relationship

Subrecipient

[]

[

Will have the authority to make decisions
regarding the delivery of program funds in
accordance with federal regulations.

Will have the authority determine who is
eligible for the administered program in
accordance with federal regulations.

Will use funds to carry out a public
project and/or provide a public service.

Contractor

] Provides goods or services ancillary to
the operation of the program.

] Provides similar goods and services to
many different purchasers within normal
business operations.

Operates in a competitive environment,

[] i.e., competes with other organizations to

provide similar goods or services.

*Disclosure: This checklist supports the classification of an entity as a subrecipient or contractor under 2 CFR §200.331 and §200.1. It is not all-inclusive but reflects
the primary considerations used to document and support the determination and may be adapted as needed.

Updated January 2026





Compliance Requirements

Subrecipient

Contractor

Receipt and payment of goods and

] Recipient must asses risk (]
beforehand when selecting. services must be procured in accordance
with the NM Procurement Code.
] Recipient must flow down the
requirements of the grant to the Must comply with contractual
awardee. responsibilities.
[] Recipient must adequately monitor Recipient must direct and oversee the
awardee. work and manage the award in
accordance with the Procurement
[] Recipient must acquire expenditure and Code.
encumbrance data from the awardee.
[ ] Recipient must audit the awardee.
[] Recipient must disclose potential violations
of Federal criminal law.
Benefits to Consider
Subrecipient Contractor
H Is a partner to recipient when providing Performance is measured relative to
deliverables in accordance with [ scope of work, against specific contract
federal regulations. deliverables, rather than the program
outcomes.
] No legal damages for failure in
carrying out the grant provided all Assumes all financial risk if it fails to
terms of grant are followed. L1 deliver the agreed upon goods and
services.
] Recipient can draft and tailor
agreements to include legal recourse Relationsip creates legal liability that
against a non-performing recipient. L] allows the recipient to enforce remedies
in the case of breach for non-
u Recipient can use the federal awarding performance.
agency to initiate debarment
proceedings. [] Paymentis made after performance.
Payment can be made either through
[1  disbursement or reimbursement, as
determined by the recipient when
executing the award.
*Disclosure: This checklist supports the classification of an entity as a subrecipient or contractor under 2 CFR §200.331 and §200.1. It is not all-inclusive but reflects

the primary considerations used to document and support the determination and may be adapted as needed.

Updated January 2026





Summary & Determination

Category More Boxes Checked
Subrecipient [ ]
Contractor []

Final Determination:
[] Subrecipient
D Contractor

Regulatory References:

e 2 CFR §200.331, Requirements for Pass-Through Entities

e 2 CFR §200.1, Definitions—Subrecipient and Contractor

*Disclosure: This checklist supports the classification of an entity as a subrecipient or contractor under 2 CFR §200.331 and §200.1. It is not all-inclusive but reflects
the primary considerations used to document and support the determination and may be adapted as needed.

Updated January 2026
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General Service Department
Work Cell: 505-423-4927
Ray.maestas@gsd.nm.gov

From: Conley, Lauren, DFA <lauren.conley@dfa.nm.gov>

Sent: Friday, June 26, 2026 11:02 AM

To: Maestas, Ray, GSD <Ray.Maestas@gsd.nm.gov>

Cc: Mendonca, Dorothy, GSD <dorothy.mendonca@gsd.nm.gov>; Hypolite, George, DFA <george.hypolite@dfa.nm.gov>; Melhoff, Mark
S, DFA <MarkS.Melhoff@dfa.nm.gov>

Subject: Federal Subcontract & Subrecipient Agreements

Hi Ray, Happy Friday!
Dorothy brought up a great idea to publish the two templates on your GSD website. Would you be able to help me get these

published?
They are also published on the DFA website, here: Federal Grant Management Resources - New Mexico Department of Finance

and Administration

To ensure agencies do in fact need a contract rather than a subrecipient agreement, | would recommend the agencies also
submit to you a Subrecipient vs. Contractor Determination.

MAPs 9.4(D) requires that they have one documented, but we do not require the attached Checklist Tool to be used (maybe next
year).

Having agencies complete this determination would likely reduce the number of Federal contracts, as a lot of agencies
erroneously default to contracts.

I will continue to educate agencies on this matter and best practices, starting with our MAPs training next week.
Thanks for your help!

Lauren Conley

Federal Reporting & Compliance Bureau Chief
Financial Control Division

Phone: 505-500-9865
New Mexico

DI pesciment o i

Confidentiality Notice: This e-mail, including all attachments, is for the sole use of the intended recipient(s) and may contain confidential and privileged
information. Any unauthorized viewing, use, disclosure or distribution is prohibited unless specifically provided for under the New Mexico Inspection of Public
Records Act or by express permission of the sender. If you are not the intended recipient, please contact the sender and destroy all copies of this e-mail,
including all attachments.
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