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Click or tap to enter a date.

RE:  Invitation to Bid (ITB): [insert ITB # and name]

Good afternoon,

[bookmark: _Hlk206739221]This letter is to advise you that on [insert date], a [contract/price agreement] was awarded to [insert Awarded Bidder’s Name] as a result of the ITB for [insert ITB Name & Number]. 

The protest period shall begin on [insert date the protest period will begin] and ends close of business (5:00 pm Mountain Time) on [insert date the protest period will end].  

If you wish to inspect any other procurement records related to ITB No. [contract/price agreement], you may submit an Inspection of Public Records Request at https://generalservices-nm.nextrequest.com/requests/new.  Please follow all instructions on the submission form, and include your name, address, and a detailed description of the records you wish to inspect.  After reviewing the request, SPD will provide a response within the time allowed under the Inspection of Public Records Act, Sections 14-2-1 through -12.    

On behalf of [insert agency name], and the New Mexico General Services Department, State Purchasing Division, we want to express our appreciation for the time and effort you and your staff have taken for submitting your response to the ITB.

Thank you for your participation in the procurement.

Sincerely,


[insert buyer name]
Procurement Officer



cc: Public Procurement File
Agency Name and Contact
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