[bookmark: _Toc135806574]Information Technology Professional Services Agreement 
For Non-Certified Staff Augmentation

STATE OF NEW MEXICO

PROFESSIONAL SERVICES AGREEMENT
Agreement No. [ENTER AGREEMENT NUMBER] 


THIS PROFESSIONAL SERVICES AGREEMENT (”Agreement”) is made and entered into by and between Procuring Entity, [Insert Procuring Entity Name], and Contractor [Insert Contractor Name]  (collectively the “Parties”).  This Agreement, and any amendments, shall become effective only when approved by all of the signatories below.

This Agreement: (a) Identifies specific types and quantities of professional services procured by Procuring Entity from Contractor under Statewide Price Agreement No. 30-00000-23-00080 [**] (the “SWPA”), pursuant to this agreement; (b) Documents terms and conditions of the Agreement specific to the procurement in addition to those in the SWPA; and (c) Identifies the deliverables or the scope of a staff augmentation procurement.

1) Compensation 

a. The total compensation hereunder will not exceed [Insert Dollar Amount] including New Mexico gross receipts tax. 


2) Term

This Agreement will become effective and binding only upon the last signature of the State Purchasing Division.  This Agreement will terminate on [Insert Termination Date], unless terminated pursuant to Article 6 of the SWPA. The term of this Agreement, including extensions and renewals, will not exceed four years, except as may otherwise be allowed by Section 13-1-150 NMSA 1978. 

3) Executive Level Representative, Contract Manager, Project Manager  

The Procuring Entity’s Executive Level Representative, Contract Manager, and Project Manager are: 

a. [Name/Identity], Executive Level Representative or their designee
b. [Name/Identity], Contract Manager or their designee
c. [Name/Identity], Project Manager or their designee

4) Notices

All deliveries, notices, requests, demands, or other communications provided for or required by this Agreement will be in writing and will be deemed to have been given when sent by registered or certified mail (return receipt requested), when sent by overnight carrier, or by email addressed to the other Party’s Representative.
 
For PROCURING ENTITY
[Insert: Name of Individual, Position
Procuring Entity Name
E-mail Address
Telephone Number
Mailing Address]

For CONTRACTOR
[Insert Name of Individual, Position
Company Name
E-mail Address
Telephone Number
Mailing Address]

Any change made concerning either a change of address or a replacement of a Party’s Representative must be made by email, or a hard copy letter addressed to the other Party’s Representative.

5) Additional Terms and Conditions 

This Agreement is subject to all terms and conditions of the SWPA, which shall have precedence over any conflicting term(s) or condition(s); except for any federal term(s) or condition(s) required for this Agreement that have been reviewed and approved by DoIT EPMO and DoIT legal counsel, prior to execution of this Agreement.

[CHOICE #1 – The Parties agree no additional terms and conditions are applicable.] 
[OR CHOICE #2 - The Parties agree to the following additional terms and conditions to this Agreement.]

ARTICLE 34- [INSERT TITLE]

[Insert additional Terms and Conditions beginning with ARTICLE 34 - to follow the 33 articles included in the SWPA]




REMAINDER OF PAGE INTENTIONALLY LEFT BLANK

Signatures 

This Agreement, and the SWPA, set forth the entire agreement between the Parties with respect to this procurement and supersede all previous communications, representations, or agreements, whether oral or written, with respect to the subject matter hereof.  

[bookmark: _Hlk14078856]IN WITNESS WHEREOF, the Parties hereby execute this Agreement, which will take effect on the last signature date of the required approval authorities below. Each of the signatories, below, may execute this Agreement by hard copy original, facsimile, digital or electronic signature, any of which will be deemed to be a true and original signature hereunder.




By:_________________________________________	Date:_________________________
       [Insert Procuring Entity Cabinet Secretary Name], Cabinet Secretary
       [Insert Procuring Entity Name]
	//$agency-cab-sec


By: _________________________________________	Date:_________________________
       [Insert Contractor Name, Title]
       [Company Name]
	//$contractor


By: _________________________________________	Date:_________________________
       [Insert Procuring Entity CIO Name], Chief Information Officer
       [Insert Procuring Entity Name]
	//$agency-cio


Approved for legal sufficiency:



By: _________________________________________	Date:_________________________
       [Insert Procuring Entity General Counsel Name], General Counsel
       [Insert Procuring Entity Name]
	//$agency-gc




Approved for financial sufficiency:



By: _________________________________________	Date:_________________________
       [Insert Procuring Entity Chief Financial Officer Name], Chief Financial Officer
       [Insert Procuring Entity Name]
	//$agency-cfo

The records of the Taxation and Revenue Department reflect that the Contractor is registered with the Taxation and Revenue Department of the State of New Mexico to pay gross receipts and/or compensating taxes:


BTIN ID Number: Enter this number before uploading to DocuSign



By: _________________________________________	Date:_________________________
       Taxation and Revenue Department
	//$trd
Taxation and Revenue is only verifying the registration and will not confirm or deny taxability statements contained in this Agreement.

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]Approved for compliance with the Department of Information Technology Act, Chapter 9, Article 27 NMSA 1978, and Executive Orders relating to Information Technology issued by the Governor of the State of New Mexico. 



By: _________________________________________	Date:_________________________
Manny Barreras, Cabinet Secretary & State Chief Information Officer 
Department of Information Technology
	//$doit-cab-sec	


This Agreement has been approved by the General Services Department, State Purchasing Division:



By: _________________________________________	Date:_________________________
      State of New Mexico, State Purchasing Division
	//$crb



EXHIBIT 1-Scope of Work
TO PROFESSIONAL SERVICES AGREEMENT [INSERT NO.]
FOR STAFF AUGMENTATION
I.	Purpose: 
 
The Purpose of this Agreement is for Contractor to provide professional services to support ordinary operations, and not to support certified project tasks, of the Procuring Entity to mitigate a staffing shortage resulting from [check at least one]:
[   ]   Authorized leave of current staff
[   ]   Position vacancy (funded or unfunded) 
[   ]   Staff budget limitations
[   ]   Agency Defined [Please Describe]

	II.  	Key Staff, Service Category(ies) and Negotiated Unit Rates:

Contractor’s Key Staff and Qualified Personnel will not be diverted from this Agreement absent Procuring Entity’s prior written approval. The Procuring Entity considers the following Key Staff and Qualified Personnel to be mandatory to the work to be performed hereunder and their associated negotiated unit rate applicable to this agreement are as follows:


	Key Staff and Qualified Personnel
(Include Name/Title, IT Professional Service Category and
Experience Level)
	SWPA Unit Rate
(excluding GRT)
	Negotiated Unit Rate
(excluding GRT)

	 
	   
	 

	 
	 
	 

	 
	 
	 

	 
	 
	 



 
III. Deliverables: 
 
As directed by Procuring Entity, Contractor shall perform professional services within one or more of these IT Professional Service Category(ies) and Experience Level(s):
[Procuring Entity may identify as many Deliverables for any approved IT Professional Service Categories including Experience Level (Junior-Level, Mid-Level, or Senior Level), with as many associated tasks and subtasks, as may be needed for Contractor to accomplish the Scope of Work.]


A. Deliverable Number 1 – [Insert name of IT Professional Service Category and Experience Level here, should be the same as the deliverable name in the table below]  

	Deliverable Name
	Due Date
	Compensation

	[Insert name of IT Professional Service Category and Experience Level here, should be the same the name used in the title line above the table] 
	To begin upon (enter actual start date or “contract execution”) through (enter actual end date of service or a no later than date) 

	Total Compensation Amount for this deliverable not to exceed $[Enter Amount], including GRT, as applicable, billed pursuant to SWPA Article 3 

To be invoiced monthly based on the negotiated unit rates and timesheets approved by the Procuring Entity and submitted by the Contractor on the same monthly basis.


  
	Task Item
	Sub Tasks
	Description

	[Insert Name of Task 1 or tasks to be performed for each Deliverable.]
	Sub 1 through however many subtasks are needed to accomplish Task 1, which leads to the number of Tasks needed to accomplish Deliverable 1.
	· [bookmark: _Hlk75313612]At the Direction of the Procuring Entity, the Contractor shall…
· At the Direction of the Procuring Entity, the Contractor shall…
· At the Direction of the Procuring Entity, the Contractor shall…
· Use active verbs to complete the sentence and describe the tasks and subtasks to be completed by the contractor.  
· When referencing either Party please use only the term “Contractor” “Procuring Entity” and not the specific entity/business name. Note that Contractor and Procuring Entity are capitalized.]
· [Include any tangible products and specify the agreed upon format if possible. For example, weekly reports to be delivered in Microsoft Word (.docx) format or monthly project schedules to be delivered in Microsoft Project format. If there is a designated repository the Contractor should use for storing files please specify here]







	Review and Acceptance 
	 
	· [Deliverables should conclude with review and acceptance, for example:] 
· Contractor will provide evidence that all assigned tasks and work products as requested/directed by the Procuring Entity or described herein are satisfactorily advancing or complete for final review and acceptance. 



IT Professional Services Agreement for Non-Certified Staff Augmentation
  2025.03.04
Page 2 of 11

