[Add SPD/Agency Letterhead]
June 10, 2026

Company Name
Attn:  Contact Name
Address
City/State/Zip

RE:  RFP AWARD – RFP#, Title
Via electronic mail

Greetings,
This letter is to advise you, as a result of the subject RFP, on [date] a contract(s)/price agreement(s) was/were awarded to [list awardee(s)].
The protest period shall begin on [date] and ends close of business (5:00 pm Mountain Time) on [date on day 15].  Pursuant to Section II.B.13 Protest Deadline of the RFP, protest must be submitted to the Protest Manager.
The procurement file is available for your review.  If you wish to review the electronic procurement documents for the subject RFP, please contact Dorothy Mendonca at Dorothy.Mendonca@gsd.nm.gov at the State Purchasing Division.
On behalf of the New Mexico General Services Department, State Purchasing Division, and Procuring Agency we want to express our appreciation for the time and effort you and your staff have taken for submitting your response to the RFP.
Thank you for your participation in the procurement.

Sincerely,

Name
Procurement Manager
cc:	List Offerors (just names, not addresses)
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